English Language Proficiency Test
(ELPT and ELPT Connect)

January 25, 2024




Zoom Meeting Preparation

e Please make sure your phone or computer is muted to minimize background noise.
o To do this, hover over the bottom left-hand side of your screen and click “Mute.”

e Please make sure you have turned off your camera to save bandwidth and prevent any
connectivity issues.

o To do this, hover over the bottom left-hand side of your screen and click “Stop Video.”

® Please submit questions during the presentation in the “Chat” function located on the bottom of
your screen. Your chat will only be viewed by hosts.

This presentation cannot be recorded by Al or any other function. Users who enable Al
or other recording programs will be removed from the meeting.
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During this sessions, testing coordinators will learn how to:

Objectives

Access the ELPT Portal

Navigate the ELPT administrative systems
Manage students and users

Manage additional materials orders
Monitor testing in progress

Create and manage appeals

Administer the ELPT and ELPT Connect
Download the CAIl Secure Browser

Enter non-participation codes
Access resources for administration
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ELPT Overview

The ELPT and ELPT Connect are computer-based assessments that will be taken
in the EL Portal by all students identified as EL in grades K-12. Prior to testing, the
2023-2024 CAl Secure Browser must be installed on computers. Reference the
Secure Browser Installation Manual for detailed directions.

Test administrators, students, and accommodations are managed in the TIDE
Portal. See the TIDE User Guide for detailed directions on test setup requirements.

Students taking the ELPT will need headsets with microphones for interacting with
the online platform. Specifications for headsets are located on pages 2-3 of the
Technology Requirements document in the Assessment Library.

*Enable pop-up windows and microphone settings on all ELPT computers = guisia,
prior to testing. ' '
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https://la.portal.cambiumast.com/elpt.html
https://la.portal.cambiumast.com/supported-browsers.html
https://la.portal.cambiumast.com/resources/technology-coordinators/configurations,-troubleshooting,-and-advanced-secure-browser-installation-guides
https://sso2.cambiumast.com/auth/realms/louisiana/login-actions/authenticate?client_id=SP_AST_LOUISIANA_TIDE_PROD&tab_id=ycHjQpIBtOo
https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide
https://www.louisianabelieves.com/docs/default-source/assessment/assessment-technology-specifications.pdf?sfvrsn=a3199e1f_8
https://www.louisianabelieves.com/resources/library/assessment

ELPT Administration Systems Overview

All ELPT systems can be accessed in the ELPT Portal under the ELPT tab.

Testing Information and Distribution Engine (TIDE)
«Stores student demographic information and test settings
*Used to manage user accounts for all systems

Operational Test Administration
*Used by TAs to create session IDs, administer tests, and monitor student progress

Data Entry Interface (DEI)
*Used by TAs to enter responses for students using accommodated forms of ELPT

Reporting
*Used to view and download student assessment reports



https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/elpt.html

ELPT Portal Overview




ELPT Portal

The ELPT Portal is a centralized location for all information about
administering ELPT. Users can register to receive EL updates by clicking the
link in the top right of the ELPT Portal.

C & laportal.cambiumastcom/elpt html QA 2 % |

Users = Resources Suppocted Browsers Register for Emad Updates

ana weves

ELPT

Access systems used before, during and after testing and review key resources,


https://la.portal.cambiumast.com/index.html

Navigating the Portal T

Quick Access, located in the middle of the homepage, includes Q
navigation tabs for following resources: s
* Important Dates
« Headset Specifications B
* Online Tools Training O
 Secure Browsers

Districts are not required to order headsets directly from CAIl. ST
Any headsets meeting the specifications can be used.




ELPT Administrative Systems




ELPT Dashboard

The ELPT tab in the ELPT portal will be the link to all required ELPT
administration systems and documents. e ,
& ()

Online Tools Training Administration Online Tools Training Test Information Distribution Engine (TIDE)
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TA

h the d student information and

monitor

0gress.

users.

Administering Tests

Operational Test Administration

Createand r

nage operational test sessions
from any

After Testing

& &
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Data Entry Interface (DEI) Reporting Inbox

Enter stud

ponses and scores for paper Access and do

ad ELPT/ELPS results and Securely access data files exported from TIDE

and braille tests.

reports o of Reporting
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https://la.portal.cambiumast.com/elpt.html
https://la.portal.cambiumast.com/index.html

ELPT Administration Systems Overview

All ELPT systems can be accessed in the ELPT Portal under the ELPT tab.

Testing Information and Distribution Engine (TIDE)
«Stores student demographic information and test settings
*Used to manage user accounts for all systems

Operational Test Administration
*Used by TAs to create session IDs, administer tests, and monitor student progress

Data Entry Interface (DEI)
*Used by TAs to enter responses for students using accommodated forms of ELPT.

Reporting
*Used to view and download student assessment reports



https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/elpt.html

ELPT Administration Documents

All ELPT administration documents can be found in the ELPT Portal under the ELPT tab.
TIDE User Guide
Provides directions for registering students for assessments, establishing test settings and

accommodations, associating students with districts, schools, and rosters, and creating and
approving testing appeals

TA User Guide

Directions to help users navigate the Test Delivery System (TDS) including the Student

Interface and the Test Administrator Interface, and help support Test Administrators manage
and administer ELPT.

ELPT TAM
Provides specific instructions for the administration of the ELPT. Details include information on
test security, logistical requirements, and the Test Administrator directions to students. o4,
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https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/elpt.html
https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide
https://la.portal.cambiumast.com/resources/elpt-resources/elps-elpt-ta-user-guide
https://la.portal.cambiumast.com/resources/elpt-resources/elpt-summative-test-administration-manual

ELPT Administration Documents

All ELPT administration documents can be found in the ELPT Portal under the ELPT tab.
Accessibility and Accommodations Manual

Used to guide the selection and administration of appropriate universal features, designated features, and
accommodations for individual students to produce valid assessment results

ELPT Accommodation Information
*Test administrators cannot translate test content.
*No EL accommodations are permitted.

Data Entry Interface (DEI) Manual

Provides specific instructions for using the DEI which allows authorized users to enter student assessment
data, such as item responses and scores. Entering student data is required for the ELPT Braille forms

Reporting System User Guide

Provides information on how to use Reporting to view student performance and participation data.



https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/elpt.html
https://la.portal.cambiumast.com/resources/elpt-resources/elps-elpt-accessibility-and-accommodations-manual
https://la.portal.cambiumast.com/resources/elpt-resources/dei-user-guide
https://la.portal.cambiumast.com/resources/elpt-resources/reporting-system-user-guide

ELPT Technology Documents

All ELPT technology manuals can be found in the ELPT Portal under Technology
Coordinators.

Secure Browser Installation Manual

Provides instructions for installing the secure browsers on computers and devices used for
online assessments

System Requirements for Online Testing

Used to verify that all devices to be used for testing meet the minimum technology
specifications

Technical Specifications Manual for Online Testing

Used to verify that your school’s network and Internet are properly configured for testing.
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https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/resources#audience_sm=Technology%20Coordinators&text=secure%20browser
https://la.portal.cambiumast.com/resources#audience_sm=Technology%20Coordinators&text=secure%20browser
https://la.portal.cambiumast.com/resources#audience_sm=Technology%20Coordinators&text=secure%20browser

Test Administration and Distribution
Engine (TIDE)




Accessing TIDE

TIDE is the administrative system
used to :
e [Manage users
e Manage students/rosters
® Order and track additional
materials .
® Monitor testing progress
Manage appeals
® Enter nonparticipation codes

Preparing for Testing

= &

Test Information Distribution Engine (TIDE)

Online Tools Training

TIDE can be accessed through the —e
ELPT tab in the ELPT portal. gl
=



https://la.portal.cambiumast.com/elpt.html
https://la.portal.cambiumast.com/index.html

ELPT: Preparing to Test

Each user in TIDE has a role, such as a district coordinator or a test administrator.
Each role has an associated list of permissions to access certain features within
TIDE.

Task or Site DTC* sTC* TA*
Access to Test Information Distribution Engine (TIDE) Features and Tasks

Managing Student Information

Adding Students v
Viewi Editi n v v v
in itin n r Fil v v
Moving Students Between Schools v
Printing Pr | v v v
Printin nts' T i v v v »°ms'4~4

. |10

*DTC—District Test Coordinator; STC—School Test Coordinator, TA—Test Administrator
“*Some roles have view-only access to this feature.




TIDE Home Page

TIDE is made up of three sections:

* Preparing for Testing
* Administering Tests
* After Testing

DEPARTMENT of o Gk A
EDUCATION - o

loulslana Believes

Administration: Louisana ELPT 2016-2010 | User: Mocloskey. Rachel (ELPT_AOM)
@DHeo intox 8 MsrageAccountwy [ LogOut

o

Preparing for Testing Administering Tests

*
i
0

Sl Moniioring Test Progress

5 Print Testing Tickets

)
;

£ Appeas o

¥
i
(<

Find Student by 10
=

After Testing
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TIDE: Adding Users

Under Preparing for Testing,
DTCs/STCs add users for ELPT
administration. Available roles for
ELPT:

* District Test Coordinator

Preparing for Testing

e School Test Coordinator
* Test Administrator

To create a user, enter a valid email,
first name, last name, and select a
role. An email will be sent to the user
to create an account.

i

Users w  Students w  Test Settings and Tools w

Order Quantity Reports v Rosters w

Add User
0 Use this page to add users 10 assessment Sysiems. mone info -
| Save I ‘ Cancel |
= PERSONNEL
*Role: | - Select a role - A *Email Address. I
*First Name: I

*Last Name: |

‘ Cancel |




Logging into TIDE

To set up the new account, the user will receive an
email from DoNotReply@cambiumast.com to set up
the account. Click the link in the activation email.
The Reset Your Password page appears.

When logging in, if you have not logged in using this
browser before, of if you have cleared your browser
cache, the Enter Code page appears and an email is
sent to your address. This applies every time you
access TIDE with a new browser.

Reset Your Password

New Password

m Confirm New Password

Return to Login Page

o Aco as been sent to your email address The code

A code has be
will expire after 5 mnutes
B Enter Emailed Code

Resend Code

Cancel


mailto:CAI-DoNotReply@cambiumassessment.com

TIDE: View/Edit/Export Users

DTCs and STCs may use the View/Edit/Export User page to retrieve users who
match particular search criteria.

o

Preparing for Testing




TIDE: View/Edit/Export Users

« After clicking Search, TIDE will display all the users satisfying the search
criteria.

« To export user information, mark the checkboxes next to the users you wish
to export and click the export button above the search results.

View/Edit'Export User
O Use this page to view, edit. or export users. moee info

Search users

* v

Erter search terms to filler search results

of u 13

99300»0:!1 nict  99989997-Demo

/ ELPA21_TEST_ADM e |APRI@demouser  PRFName  PRLName
530 o dist 99989997 -Dema
ELPA21_TEST_ADM o IATAI@demouser | TAFName | TALName ¥ oVISI4,,
- o o 4097

ELPA21_TEST_ADM -‘E‘E‘&D‘m dishict ;2?;:???0‘!"“’ Thuseri2345@sirory TA user ¥ TS .
[~} z

ELFA21_TEST_ADM E‘SED mo district ;2% 9937-Demo |APR2@demo.user | PRFName | PRLMame Y m 'yw 0o
") -



TIDE: Upload Users

DTCs and STCs may upload users through a CSV or Excel file. Detailed
directions on uploading users can be found in the TIDE User Guide.

o Q Preparing for Testing 9 Administering Tests @ After Testing Find Student by ID

Users v Students v  Test Setfings and Tools v Order Quantity Reports v Rosters v

Upload Users >

I Download Templates |
1. Upload 2. Preview 3. Validate 4. Confirmation

| Ccsv
© Use this page to upload a file of users you want to add, modify, or delete. |more info ~ EXCEL

Step 1: Upload File

Choose File Browse

=+ Upload History

UiSi4
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https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

TIDE: Adding Students

Preparing for Testing

An initial upload of students was uploaded from the
October 1 student data submission. If additional
students need to be added, DTCs or STCs can add
students into TIDE individually or by batch upload.

Under Preparing to Test, select Add Students. In the
Student Demographics panel, enter the student’s
demographic information. Accommodations will also
be entered on this page.

Refer to the TIDE User Guide for assistance in entering ——
demographic information. - —



https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

TIDE: View/Edit/Export Students

DTCs and STCs may use the View/Edit/Export student page to retrieve students
who match particular search criteria.

View/Edit/Export Students
QO Usethis page to view, edit, or export students. more info -
==  Search Students
“Digtrict: | — Select - v Student's First Name: [

“School: | None selected v Gender. Male Female

Preparing for Testing

SSID: Grade: | None selected v
|
Student's Last Name: |

= Advanced Search

Search Figlds: | -- Select —- v Additional Criteria Chosen:

l Remove All l IRemove Selected




TIDE: View/Edit/Export Students

« After clicking Search, TIDE will display all the students satisfying the search

criteria.
« To export user information, mark the checkboxes next to the students you

wish to export and click the export button above the search results.

Number of students found: 16644
-50 of 16644 records | Page: 4 of 333 l

Enter search terms to Miter search re l'&

o o somirr [

D Skud.nf S(ud.nf m Birth Date
(MMDODYYYY)
55500 Aust

e o
Demo - Demo 0555500 08112013
Dist@08  School 1
o0 - eeu_ow1
Jemo Dem 501 1 C 3 G
Dist & 1 ~ s
VISi4
- ¥ @_ow @ o A,
Demo - Demo 0000555502  AustinS02 Stone-Cold Male 08112013 KG ® TN

06112013




TIDE: Upload Students

DTCs and STCs may upload students through a CSV or Excel file. Detailed
directions on uploading students can be found in the TIDE User Guide.

o o Preparing for Testing 9 Administering Tests @ After Testing Find Studsnt oy ID o

Users w Students Paper Ordering v Test Seitings and Tools v Rosters w

Upload Students
Download Templates
1. Upload 2. Preview 3. Validate 4. Confirmglion

QO Use this page to upload a file of students you want to add or modify. more in¥g ~

Step 1: Upload File

Choose File Browse

= Upload History UiSi4
N Mg



https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

TIDE: Upload Student Settings

TIDE will validate the file and display any errors or warnings accordingly to the
legend on the page. Click the orange error icons and blue warning icons to view
the reason a field is invalid. If a record contains an error, that record will not
be included in the upload. If a record contains a warning, that record will be
uploaded, but the field with the warning will be invalid.

If your file contains a large number of records, TIDE will process it offline and send
you a confirmation email when complete.

When the upload is complete, a confirmation page will appear with a message that
summarizes how many records were committed and how many were excluded.

Upload Student Settings I ) I
B 3. Vakdate

| Download Validation Report |

O Review the validation results, then chick Continue with Upload. mere info - UISi4
o Ny

Leger: k. Error: Thae fle can be oplcaded, Buf thin row will ot e ingluded da il B upicuiedd

mm_mw_“'“_ m_wm —WW B-

quest | Stimu

1Y

=

»iqdia .
“rion

|l:'r\-n!i|||||'mll Uploo || |||; ...... ad Revised File | ance




TIDE: Additional Materials Ordering

The Orders task menu allows DTCs to manage orders for paper and pencil
materials in their district.




TIDE: Track Shipments

DTCs can track shipments of paper materials on the Track Shipments page. Click
a tracking number to view the current tracking status of a shipment.

o

Preparing for Testing

Track Shipments

@ Use this page o review your orders and order details

= Shipment Tracking
Note: Al tracking information w 2016 at 11:00:00 PM

Searchby tracking rumber %

Disrkt D: 9995 Tracking Numi Stheduled Delivery: 02/15/2017

District 10: 9996 Tracking Num 2. Scheduled Delivery: 02/22/2017

District 10: 9997 Tracking Numt 200 Scheduled Delivery: 02/22/2017

= Track Documents

Packing Lists - Initial Order Window
=

packingLIStsABC pd

72 Test Settings and Tools



TIDE: Track Return Shipments

DTCs may track shipments as they are returned on the Track Return Shipments
page. Tracking information for each return shipment is displayed in the Return
Shipment panel, with delivery status appearing on the right side.

o

Preparing for Testing

Track Return Shipments
O Clcka tracking number to view its report. Click a PDF link to display its answer document

= Return Shipments

Mote: All tracking information was last updated on 03/17/2017 at 11:00:00 PM Samrch by mckingmmher I8

Tracking Number: 1ZASF5450300387069 Shipped on: 03/01/2017 Scheduled Delivery: 03/15/2017 By End of Day

& orers Qo

n | @ Delivered
Tracking Number: 1ZASF5450300387176  Shipped on: 03/05/2017  Scheduled Delivery: 03/20/2017 By End of Day On-time (Initial) Orders
H In Transit Order Hislory

An

Tracking Number: 1ZA5F 5450300367069 Shipped on: 03/11/2017 Scheduled Delivery: 03/25/2017 By Noon

n Label Scanned




TIDE: Rosters

The Rosters task menu allows you to add rosters; view, edit, or export rosters; and
upload rosters from an external file.

Once test scores are calculated, roster information is used to generate reports in
Reporting indicating how students in the roster performed as a group.




TIDE: Add Roster

You can manually create a roster on the Add Roster page. Rosters are used
by the Online Reporting System to group student assessment results for
users who want categories below the school and district level.

To search for students with specific test settings enabled, expand the Test
Settings and Tools Filters panel by clicking the plus sign.

Add Roster

O Usethis page to add rosters. more info -

ve ancei
== Search for Students to Add to the Roster

*District: | select a District v Grade: | None selected v

*School: | select a School ¥ Student Added Since: | -Select- v “‘5’4
P Aq

Test Settings and Tools Filters




TIDE: Add Roster

 |n the Add/Remove Students to the Roster section, enter a roster name and
select the name of the teacher who should be associated with the roster.

* In the table below, the students in the left column are available to be added to
the roster, and the students in the right column are currently in the roster.




TIDE: Add Roster

To add a single student to the roster, click the green plus sign next to a
student in the left column. You can add multiple students to the roster by
marking checkboxes next to the students you want to add, and then clicking
Add Selected.

To move a single student from the roster, click the orange X next to a student
in the right column. You can remove multiple students from the roster by
marking checkboxes next to the students you want to remove, and then

clicking Remove Selected. R




TIDE: View/Edit/Export Rosters

The View/Edit/Export Rosters page include a form for setting selection criteria
to retrieve rosters.

Print or delete rosters from TIDE by selecting the desired rosters and clicking
the Print or Delete button above the search results.

Click the pencil icon next to a roster to view or edit its details. The Edit Roster
form will appear.




TIDE: Upload Rosters

« Another way to add new rosters into TIDE is to use the Upload Rosters page
to compose an upload file in Excel or CSV file.

Click Next to upload the file. A file preview page will appear, allowing you to

verify that you are uploading the correct file. If the preview is correct, click
Next to continue.




TIDE: Upload Rosters

TIDE will validate the file and display any errors or warnings according to the legend
on the page. Click the orange error icons and blue warning icons in the validation
results to view the reason a field is invalid. If a record contains an error, that record

will not be included in the upload. If a record contains a warning, that record will be
uploaded, but the field with the warning will be invalid.

When the upload is complete, a confirmation page will appear with a message that
summarizes how many records were committed and how many were excluded.

J IS ) I
Ypad Koz ) ) _) . V? i | Download Validation Rt-portl
1. Upload £, FTEVIEW alidate 4, Confirmation

ﬂ Review the validation results, then click Continue with Upload. more info -

Step 3: Validate Legend:  £L Error: The fie can be uploaded, but his row wilnot be inchuded. [ Warning: This fiek s invali, but the row wil be uploaded

___-
9997

A \ATA @demo use 4th Period 90000258

l Continue with Upload | l Upload Revised File | ‘ Cancel




Accessing the Operational
Test Administration Interface




Testing Tickets

DTCs, STCs, and TAs can print test tickets through the
Administering Test section of TIDE.

A test ticket is a hard-copy form that includes a student’s
LASID for logging in to a test.

e Students will use their first name, LASID, and the
Session ID to login to the TDS.

See the TIDE User Guide for detailed instructions on
printing the testing tickets.

ot

Administering Tests

€ Print Testing Tickets


https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

Accessing the Operational
Test Administration Interface

Operational Test Administration is the administrative
system that allows TAs to:

Administering Tests

» Select the tests students will take

 Create Session IDs

« Select testing settings .

e Monitor testing progress Operational Test Administration
The Operational Test Administration system can be e
accessed through ELPT tab in the ELPT portal.
Reference the ELPT Summative TAM and TA User
Guide for detailed information on administering the -
ELPT. Rl

1Y
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https://la.portal.cambiumast.com/elpt.html
https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/resources/elpt-resources/elpt-summative-test-administration-manual
https://la.portal.cambiumast.com/resources/elpt-resources/elps-elpt-ta-user-guide

Creating a Test Session

Test Administrators will administer the test through the
Operational Test Administration icon accessed through the
ELPT tab in the ELPT portal.

« TAs will login to the TA Interface with their TIDE
Username and Password.

« Test sessions must be created less than 20 minutes
prior to starting the test in order to prevent the system
from timing out.

In the TA Interface, the TA will select the grade band of the
student taking ELPT: Kindergarten, Grade 1, Grades 2-3,
Grades 4-5, Grades 6-8, or Grades 9-12.

= T9 students will test in the 9-12 grade band.

Operational Test
Administration

|
L 1 1 1 1 1 ) :‘.‘,
L] &

—

[

TEST-E369-1 R




Student Login: Accessing ELPT

Once a grade band is selected, the ELPT Session ID will e Qortin S
be generated in the TAs Operational Test Administration
screen.

 Provide the Session ID to the student so the student
can access the test.

© TEST-E369-1

Student will access the ELPT through the CAl Secure Please Sign In
Browser icon using the first name, LASID, and teacher | .. .
provided Session ID. 4

Student ID;

Student will be required to conduct an Audio Playback
Check and Recording Device Check prior to the
beginning of the test.




Approving Student Entry

Once the Test Administrator starts the test session and students log in, the TA
must approve or edit students’ test settings on the Operational Test Administration
screen before the student can access the ELPT. Itis very important to pay close
attention to the test name prior to approving to be sure that the appropriate test

was selected.
@ Approve All Students Test Settings for: Lname, Fname

“You must select [Set] or [Set & Approve] to confirm these tesl setlings. Use [Sel] to confirm the -
seftings and return to the main Approvals screen to approve this student.
tudents st 4 ‘et = mma
2 stusents swaitng spproval () sests n sesson ®=ELPT Summalive S$SID: 9876510014 | Grades 4-5 ELPT Summative - Reading | Opp # 1
Grades 4-5 ELPT Summative - Reading - 1 student(s) l Uni | Tool
2 niversal Tools
Student Name 551D Opp # See Details Action P Color Choices Biack on White
Last, First R 1 Siandard @® v X : |
‘ {1!| Designated Supports ‘
(-] Non-Embedded Designated Supports None
[ 7] Zoom 1%

‘6 Accommodations ‘

Exempted Domains No Exemptions

o

(7] MNon-Embedded Accommedations

None:



Monitoring Test Progress

The Monitoring Test Progress task menu provides reports about
a test administration’s progress.

The following reports are available in TIDE:

 Plan and Manage Testing Report: Details a student’s test
opportunities and the status of those test opportunities. You can
generate this report from the Plan and Manage Test page or the
Participation Report by SSID page. :
« Test Completion Rates Report: Summarizes the number and
percentage of students who have started or completed a test. Administering Tests

« Test Status Code Report: Displays all non-participation codes

for a test administration e i
See the TIDE User Guide for detailed instructions on accessing testing ::mmmy

reports. ssD
Test Completion Rates



https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

Appeals Process

In the Administering Tests section of the TIDE dashboard, the
Appeals task menu allows users to view pending appeals;
create new appeals; view, approve, or export appeals; and
upload appeals.

d:

Administering Tests

Create Appeals

View/Approve/E xport
Appeals

Upload Appeals




Creating Appeals

The Create Appeals page lets DTCsand |, .

STCs create an appeal for a test. e | - ——

Steps to creating an appeal:

« Select the type of appeal
e« Search for the test result
« Mark the checkbox next to each test

n:l;u-nm-:r-u-m SSID | Tost Namo | Test Oppertunity | Test Status | Test Stat Dt | Date of Last Actty
result | X
« Enter a reason for the appeal and hit S P PR e e e ST e

submit —




Upload Appeals

DTCs may also create new appeals in TIDE by using the Upload Appeals page to
compose and upload a file in Excel or CSV format.

Detailed directions on uploading appeals can be found in the TIDE User Guide.

Upioad Appeals > Downboad Terrplates
E 1. Upload 2 Freves 2-22% ‘4 mt 5 Confemanion
.,

Administering Tests P =3

Creale Appeals

View/Approve/Export
Appeats

Upload Appeals



https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

Status of Appeals

The TIDE User Guide has an overview of the appeals process and the status of appeals.

Appeal Status Description of Status

Error Occurred An error occurred while the appeal was being processed.

Information regarding a Report Problem with Item appeal was sent to

ltomiinformation Sent the designated recipients.

Pending Approval Appeal is pending approval.

Procesead Appeal was successfully processed and the test opportunity has been
updated.

Rejected Another user rejected the appeal.

Rejected by System Test Delivery System was unable to process the appeal.

Requires Resubmission Appeal must be resubmitted.
Retracted Originator retracted the appeal.

Submitted for
Processing
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https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

TIDE: Data Cleanup

Non-participation codes are entered in the After —
Testing section of TIDE. [—l

All students who are entered in TIDE and did not

take an ELPT summative test should have a 0o
nonparticipation code assigned for each domain W
by the end of the ELPT administration window. e

e

After Testing

Detailed directions on entering nonparticipation
codes can be found in the TIDE User Guide.

NOTE: Non-participation codes are aligned with our Accountability Codes.

UiSi4
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https://la.portal.cambiumast.com/resources/elpt-resources/test-information-distribution-engine-(tide)-user-guide

TIDE: Non-Participation Codes

Within the non-participation code screen, the =] o]
Student Information panel provides the
student’s demographic information. S
 The student’s available tests and special = =
codes are listed in the Special Codes
panel. ——
- To edit the student’s non-participation PO
code, from the drop-down lists in the ot 121 ot e [ O
Special Codes panel, select the special s 27T g Prcie maran e e
code for each available test, as required, =N

and click Save.




Accountability Code 81

Code 81 cannot be used as a non-participation code for ELPT or ELPT
Connect. If the code is applied to a student who did not test, the result will be a
zero added to accountability calculations.
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Training Modules

The following TIDE trainings modules are available in the Resources tab of the
ELPT portal:

TIDE:
TIDE:
TIDE:
TIDE:
TIDE:
TIDE:
TIDE:

Activating Your Account and Navigating Through TIDE
Adding and Editing Users

Adding and Editing Students and Student Test Settings
Managing Rosters

Printing Testing Tickets and Pre ID Labels

Appeals Process

Entering Reason-Not-Tested Codes
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https://la.portal.cambiumast.com/resources

CAIl Secure Browser




Secure Browser

The CAIl Secure Browser must be installed on all devices being used for ELPT.

To download, click on the Secure Browsers link in the ELPT Portal to access the
Secure Browser download page.

Directions can be found in the Secure Browser Installation Manual.



https://la.portal.cambiumast.com/resources#audience_sm=Technology%20Coordinators&text=secure%20browser
https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/resources#audience_sm=Technology%20Coordinators&text=secure%20browser

Downloading the Secure Browser

Scroll down the Secure Browser page .o Q
and choose the appropriate tab for

information about downloading the

Secure Browser for your operating wwosssns . Important Information

system.

iPad0S

Each tab on the Secure Browsers
page of the Portal includes a link to
download the Secure Browser and an
overview of the process for installing
that Secure Browser.
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https://la.portal.cambiumast.com/secure-browsers.html

Network Diagnostic Tool

The main page of the Secure Browser Click here to go to the network diagnostic tool QD
includes a link to a network diagnostic tool.

The network diagnostic tool allows users to

run two checks: LD PagS Ul pe lvck s M HERuruheb o o abwerk. Sluct &S 6 5 s Bt

and enter the maximum number of students likely to test at one time, then click [Run Network Diagnostics
Tests).

Network Diagnostics Test checks for Your Operating System: Windows 7
bandwidth ——
-Recording and Playback checks confirm | ww |
that the computer’s recording system is (e
working correctly for testing ELPT |
Speaklng. [ Retum to Login | | Recording and Playback Check
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Reporting




Accessing the Reporting

ELPT score reports are available in Reporting which can be accessed through the
ELPT tab in the ELPT portal.

Reference the Reporting Manual for detailed steps on navigating Reporting.

o .

[ ]
Reporting
Access and download ELPT/ELPS results and

vigw reports on student performance,
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https://la.portal.cambiumast.com/elpt.html
https://la.portal.cambiumast.com/index.html
https://la.portal.cambiumast.com/resources/elpt-resources/reporting-system-user-guide

Reporting: Accessing Student Results

Use the Filters to the left of the screen to select the desired data.

UL ML ORI | TWTLL Wbt 5T G S, LA e

(& | Reporting Sinbox {BMySetingsy @ Help (3 Sign Out
Enter Student 1D O\

Dashboard Selector » Dashboard
a’w Student Results 6 P

'l‘ Performance Distribution, By Test Group: | 5 Parish, 2020-2021

Filters
Filtered By Test Reasons: Spring 2021 | Sorted By: Date Last Taken

& ¥ Test Groups

» O Ser Summative English Proficiency
v Summative Grades Tested: 1,2, 3,5,6,7, 9, 10, 12
Tests Taken: 14 Date Last Taken: 03/08/2021

» English Proficiency

g ¥ Test Reasons

292 v Count 3

9%
1"




Reporting: Accessing Student Results

Use Selections to determine the Report Type. Individual Student Report
provides options for Report Format and PDF Type.

Student Results Generator m
% Enter Student 1D O\
© ©  sclectthe assessments. i © @ Selecions  Studenis:14  ISRs: 14
= r Previou: Next w
22 All Subjects g  ReportType
212 2 | @ Individual Student Report O Student Data File
) » M English Proficiency 2
= § Print Options
g ¢ Report Format
£
= ® Single PDF O Multiple PDFs in a ZIP file
PDF Type

® Simple O Detailed

Language

English v
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Reporting: Accessing Student Results

Selecting Student Data File provides options for Report Format and Output.

Student Results Generator x|
©  Select the test reasons. © & Selections  Studenis: 0
= Next "
g | Test Reasons § Report Type
O Individual Student Report @ Stwdent Data File
g O 20202021
= Print Options
2 Spring 2021
Report Format
L O csv O T

Output
® Data File for Each Test ) Single Combined Data File




Resources




Accessing Resources

Each manual can also be accessed by clicking on the Resources link in the ELPT

Portal home page and then choosing ELPT Resources and then User Guides and
Manuals.

DEPARTMENT of

EDUCATION

Louisiana Believes

[Search Resources B ELPT Resources
Advanced Search @

- General Information

B3 ELPT Resources
@8 General Information ‘ User Guides and Manuals
@8 User Guides and Manuals

@8 Webinars and Trainings . Webinars and Trainings

@ Translated Test Directions

@8 ELPS Resources . Translated Test Directions

@8 Technology Coordinators uisi4
L0 A



https://la.portal.cambiumast.com/index.html
https://la.portal.airast.org/resources/elpt-resources/
https://la.portal.airast.org/resources/user-guides-and-manuals-ta/

ELPT Resources

EL Frequently Asked Questions: a list of common ELPT/ELPS questions and
answers

ELPT Assessment Guide: a guide for teachers to understand the test design,
structure, and sample items (updated rubric section)

ELPT Portal: how to access all ELPT/ELPS, reports and manuals

LDOE English Learner Library: link to the LDOE’s English Learner web page to
access materials and forms to support ELs

English Learner Guidebook: provides guidance to school systems and school-site
leaders in implementing high-quality instruction for ELs

LA Connectors for ELs: a list of the English Learner Connectors for use
collaboratively with EL and content teachers

EL Accommodation Form: the form used to document an EL’s classroom and
assessment accommodations. Also available in Arabic, Spanish, and Viethamese
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District Support

The Assessment team offers multiple avenues of support to districts, schools, and teachers seeking
information or assistance about assessment administration and accountability.

Weekly Newsletters

Assessment and accountability information and deadlines are released each week in the district
newsletter.

Weekly Assessment & Accountability Calls

Each Tuesday at 3:45 PM, these webinars are held to provide training, updates, and important information
to DTCs and Accountability Contacts.

Assessment Library and Accountability Library

The Assessment Library contains resources for DTCs, including the Assessment Schedule and the
Assessment and Accountability Month-by-Month Checklist. The Accountability Library contains resources

for accountability contacts, including the School Performance Score (SPS) calculators, as well as
information on data certification and federal accountability.



http://www.louisianabelieves.com/resources/library/assessment
http://www.louisianabelieves.com/resources/library/assessment
http://www.louisianabelieves.com/resources/library/accountability
http://www.louisianabelieves.com/resources/library/accountability

District Support

Monthly Educational Technology Calls

The third Thursday of each month a webinar is held for district technology personnel to provide
training, updates, and important information related to technology readiness and digital literacy.
Assessment@

DTCs are encouraged to email assessment and accountability questions and/or concerns to
assessment@Ia.gov.

Assessment Hotline

For immediate assistance regarding assessment and accountability, district-level staff may call the
Assessment Hotline at 1-844-268-7320.

EdTech@

All stakeholders are encouraged to email technology readiness questions and/or concerns to OVl
edtech@la.gov.
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Technical Assistance Protocol

If technical problems occur during testing, school and district staff should follow
the ELPT Technical Assistance Protocol presented below. Technical problems
include, but are not limited to, problems connecting to the CAl Secure Browser,
the inability to load test items, or missina buttons.

1-866-758-0231

. . . = .
Student Teacher/ TA STC Technology AIR/LDOE

Coordinator
laelpthelpdesk@cambiumast.com

Chat:https://la.portal.cambiumast.com/chat.stml

Cambium Contact Info
7:00 AM =7:00 PM



http://www.louisianabelieves.com/docs/default-source/assessment/technical-assistance-for-elpt-assessments.pdf?sfvrsn=2
http://www.louisianabelieves.com/docs/default-source/assessment/technical-assistance-for-elpt-assessments.pdf?sfvrsn=2

ELPT Connect




What is ELPT Connect?

ELPT Connect is a computer-based assessment administered to ELs enrolled in
grades K-12 who are identified with the most significant cognitive disabilities in a
one-on-one setting. Eligibility must be reflected in a current IEP in SER. Its
purpose is to measure progress in English language proficiency as required by
the Every Student Succeed Act.

« ELPT Connect is composed of four testing domains: Listening, Reading,
Speaking and Writing

« In 2022-2023, students who participated in ELPT Connect set new baselines
to determine proficiency progress in 2023-2024. They will be included in the
ELPT progress index using the current trajectory tables for ELPT as 2,
described in Bulletin 111. S

W;

o

m

2
")

4 N)
tNr oF °©




Testing Format

e Designed to assess two Modalities:
o Receptive Modality (Listening and Reading)
o Productive Modality (Speaking and Writing)

e Each test domain contains one warm-up item followed by 10 operational test
items
o multiple choice items
o Constructed Response items for Writing and Speaking domains
m Constructed Response items will be scored locally
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Local Scoring

® Speaking and Writing domains include items that are locally scored.
e The TA will use the rubric to score the student’s response and enter the score into the
online system.
® To ensure fairness, the state will randomly select tests to be dually scored (Test
Administrator and a Second Scorer)
o The two scorers will observe the student’s response

o Scorers will confer and reach consensus

o If consensus is not reached, refer to ELPT Connect TAM oV'Sa,




ELPT Connect ltem Types

Listening Reading Speaking Writing
Selected Response 4 4 4 4
Constructed Response 7 7
Constructed Response- 4
Guided Prompt
Technology Enhanced 4 4 4
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Student Response Check & Early Stopping Rule

Student Response Check

* means to identify & understand the student’s communication modes
* not needed if the TA is familiar with the student’s response mode

Early Stopping Rule

* for ELs with the most significant cognitive disabilities who do NOT have a reliable
response mode

* may stop the assessment, if student doesn’t engage with the first 3 items
* student may be able to continue at a later time

* if unable to continue the domain test, student’s score will be “Not Determined.” TA may
move to the next domain.

| Early Stopping Rule does not apply if the student has an identified oSt
communication mode.




Available Resources

ELPT Connect Accessibility and Accommodations Manual
ELPT Connect Test Administration Manual
ELPT Connect Training Module (Test Coordinator & Test Administrator)

ELPT Connect Directions for Administration
ELPT Connect Practice Test



https://la.portal.cambiumast.com/resources/elpt-resources/elpt-connect-accessibility-and-accommodations-manual
https://la.portal.cambiumast.com/resources/elpt-resources/alt-elpa-tam
https://training.elpa21.org/index_login.php

