
INSTRUCTIONS FOR PRINTING THIS DOCUMENT 

This document has been specially formatted to ensure it meets the specifications of the large-print 
accommodation. It must be printed on 11” x 17” paper. Please follow the instructions below to ensure 
the document prints correctly. 

1. Open the PDF file.

2. Click on "File", and on the drop-down menu that appears, select "Print". The Print window will pop up (see example below).

3. Make sure “Actual size” is selected.

4. If the printer has the capacity to print double-sided, select the “Print on both sides of paper” option and the “Flip on long
edge” option may be selected.

5. Then select the “Page Setup…” button in the lower left corner.

6. In the Page Setup screen (see below) make sure to select the correct size option in the Size dropdown menu. It may be called 
“(11 x 17)” or “Tabloid (11 x 17”)” or something similar.

7. Allow the Source field to default to “Automatically Select”.

8. Orientation must be set to “Portrait”.

9. Then select the “OK” button to save changes and close the Page Setup screen.

10.  Finally, select the “Print” button. 
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