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[bookmark: _7eke042h1yyy]Outstanding School Support Employee of the Year Application
[bookmark: _u6cv9xnlzg56]2026-2027 
The Louisiana Department of Education recognizes that school support employees play a vital role in creating positive, welcoming, and successful learning environments for students. Through the Outstanding School Support Employee of the Year program, the Department celebrates exceptional individuals whose dedication, compassion, leadership, and service make a meaningful difference in the lives of students, schools, and communities.
Outstanding School Support Employee of the Year nominees may include teacher aides, paraprofessionals, school bus drivers, food service workers, clerical staff, custodial and maintenance personnel, or any other school support employee who is not required to hold a teaching certificate as a condition of employment.
All school systems are invited to submit up to three candidates (one for elementary, middle, and high) to the state-level process. No student's personal identifiable information should be entered into the application.
An exemplary candidate for Outstanding School Support Employee of the Year demonstrates excellence and impact in the following areas:
· Work Performance and Expertise
· School and Community Engagement
· Leadership and Commitment
· Positive Relationships and Support for Others
· Contribution to School Success and Culture
· Exceptional Service and Impact
[bookmark: _mervzga5e8fq]SCHOOL SYSTEM COORDINATOR/CONTACT INFORMATION

Coordinator/Contact Prefix: (Mr., Mrs., Ms., Dr.)
Coordinator/Contact Name: (first, last)            	
Coordinator Phone Number: (cell preferred)
Coordinator Email: 
School System/District: 			
Region:  View Regions here 
Institutional Information: Please check the appropriate information for each line below.
School System type:   	 Public			Charter
School System demographic: 	Urban		Rural 
Division Level: (Elementary, Middle, and/or High):  

[bookmark: _cka1h2n132t5] CANDIDATE BASIC INFORMATION:

Candidate Prefix: (Mr., Mrs., Ms., Dr.)
Candidate Name: (first and last)                    	
Phone Number: (cell preferred)				
Preferred Email Address: 				School site, if applicable: 
Area of Responsibility: clerical or custodial personnel, food service workers, maintenance staff,
paraprofessionals, school bus drivers, teacher aides, or any other employee who is not required to 
hold a teacher's certificate as a condition of employment. 
How many years has the candidate been working for the school system?  (Including this year) 
Does the candidate plan to continue active employment status?

[bookmark: _q7bxn8gprqwm]WRITTEN REFLECTION QUESTIONS:  
In 500 words or less, respond to each of the following prompts. Strong responses should include specific examples and evidence of impact. Focus not only on what the candidate does, but also on how their expertise, leadership, and actions have made a meaningful difference for students, families, colleagues, schools, and communities. Evidence may include outcomes, data, examples of change, stakeholder feedback, partnerships, or other indicators of impact. 

1. Work Performance and Expertise:  
· Describe how the candidate demonstrates excellence, expertise, and dedication in their role. Provide specific examples of how the candidate goes beyond expectations, applies their skills and knowledge, and contributes to a safe, effective, and supportive school environment. What impact does the candidate’s work have on students, colleagues, or the school? 
2. School and Community Engagement: 
· Describe the exceptional ways the candidate contributes to their school and community. Provide specific examples of how the candidate builds relationships, responds to needs, participates in or leads initiatives, or provides service beyond the expectations of their role. What difference has the candidate’s involvement made for students, colleagues, families, the school, or the community? 
3. Leadership and Commitment: 
· Describe how the candidate demonstrates leadership, initiative, and commitment to their school and community. Provide specific examples of how the candidate takes initiative, solves problems, supports others, leads by example, or creates opportunities that positively impact students, colleagues, or the school community. How has the candidate’s leadership influenced others or contributed to positive change? 
4. Positive Relationships and Support for Others: 
· Describe how the candidate builds positive relationships and provides meaningful support to students, colleagues, administrators, families, and/or community members. Provide specific examples, observations, or testimonials that demonstrate how the candidate earns trust, supports others, and makes those around them feel valued and respected. How do others describe or experience the candidate’s impact? 
5. Contribution to School Success and Culture:
· Describe how the candidate provides a positive image and contributes to the success of their school, school system, and/or community. Provide specific examples of how the candidate’s actions strengthen the school environment, improve experiences or outcomes, foster a sense of belonging and support, or contribute to the success of others. What lasting impact has the candidate made? 
6. Exceptional Service and Impact: 
· Provide additional evidence that demonstrates the significance, reach, or lasting impact of the candidate’s service. Consider examples that illustrate how the candidate has transformed an experience, addressed an important need, inspired others, or made a meaningful difference that extends beyond their assigned role. 

Supplemental Materials (Optional)
i. Supplemental materials may be submitted to support the written responses and provide additional evidence of the candidate’s exceptional work. Materials may include charts, news articles, videos, photographs, testimonials, or other relevant documentation.
ii. If submitting supplemental materials, provide a link to the folder below and clearly label each item to indicate the application question it supports.
[bookmark: _m9iyekv9ypwm] 





[bookmark: _mezj1twsdjzf]Professional Bio:

	Please add a professional biography written in third person, not to exceed 300 words. You may refer to the 2025 Outstanding School Support Honorees document (linked) as an example.

	































[bookmark: _clrppar8cx0v]Resources & Questions:
· Resources: Staff and Educator Awards
· Questions: excellenteducators@la.gov 
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