LOUISIANA DEPARTMENT OF

™ EDUCATION

Course Choice

School Road Map

Step 1| Check Your Budget & Create Your Team

Review your school system’s MFP Budget Letter to confirm your Course Choice funding for the year.
Choose a small team to lead the process - people who can handle family communication, approve courses,
manage enrollments, and process payments.

Step 2 | Share Course Choice Opportunities

State policy requires schools to keep families informed about available Course Choice options and how to
request them. Visit the LDOE Course Choice webpage for family communications resources such as
ready-to-use letters, handouts, and social media posts. We also encourage you to add the Course Choice
webpage link to your school site and parent portals so families can explore on their own.

Step 3 | Meet with Families & Approve Courses

When families express interest, help them understand the available Course Choice options and how each
one supports their student’s goals. Walk them through the choices, answer questions, and use the state’s
prioritization guidelines to decide which requests to approve.

Before enrolling a student, be sure to have their parent or guardian sign in consent —this confirms the
course supports their graduation plan or career pathway. If your school or system does not already have a
mechanism for a parent to consent to their child enrolling in a Course Choice enrollment, a consent form
template is available.

Step 4 | Register & Record Enrollments

Once approved, help students register directly with Course Providers using the provider’s registration
process. Make schedule changes if needed to support enrollment. Enter all approved Course Choice
registrations in the Course Choice (SCA) Reporting Portal by the deadline.

Step 5 | Pay Course Providers & Reconcile Data

As invoices are received, process payments according to your local procedure. Verify your enrollments in
the portal and cross-check them against invoice amounts to ensure accuracy.

Helpful Resources:

Course Choice Webpage QR Code:

e Parent Communications Toolkit
e Course Choice Reporting Portal (SCA)

Need an account or have questions?
Email: coursechoice@la.gov
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