
 
eGMS Quick Reference Payment Guide 

 
 
Logon Link: 
 http://egmsp.doe.louisiana.gov/LDEGMSWeb/logon.aspx 
 

 
 

Input ID and password 
and click “LOGON” 

http://egmsp.doe.louisiana.gov/LDEGMSWeb/logon.aspx


 

Click the “GMS 
Access / Select” link 



 

STEP 1: Select the fiscal year you 
want to work in. 

STEP 2: Click the “Payments” button 
next to the program you want to 
work with. 



 

STEP 3: Click the “View 
Reimbursement 
Request/Expenditure Reports” 

 



 

STEP 4: Select the appropriate 
program from the program drop 
down menu. 

Reimbursement Request menu (Above) 
Expenditure Report menu (Below) 
 
To open, delete or use review summary the radio button next to a payment 
document must be selected first. 

NOTE: 
 

- Reimbursement Request should be submitted at least monthly if not more frequently. 
 

- Periodic Expense Reports are required to be submitted quarterly.   



 

Sample Reimbursement Request 



 

Expenditure Report – Expenditure/Obligation Summary  

NOTE: 
- All Expenditures/Obligations are cumulative. 

 
- If a PER is marked “Final” it should only include expenditures that have 

been requested. 



 

 

Expenditure Report – Expenditure/Obligation by EIC 



 

Expenditure Report – Certification 



 
 
 
 

The “Consistency Check” button 
must be selected once ready to 
submit.  
 
A process will run to verify all 
required steps have been 
completed.   
 
If anything is found to be 
outstanding the items to correct 
will be listed on this page.  
 
If everything is found complete 
the PER will be locked and a 
submit button will be available to 
users with authority to submit. 
 
The “Unlock Application” button 
can be used to unlock so 
additional modifications can be 
made. 

Expenditure Report – Submit 


