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Purposes of Minor Worker Protection

To prevent minors from working in hazardous
occupations or under conditions that could be injurious
to their life, health, safety and/or welfare.

To facilitate a mutually beneficial and rewarding
experience for employers, parents and the young people
who will become the adult workforce of tomorrow.




Minor Worker Employment Certificates

‘ Title 23, Chapter 3, of the Louisiana Revised Statutes contains
SV the laws related to employing minors.

PY §182 requires all employers to procure and keep on file an
PH S Employment Certificate for each minor employed (with very
' specific exceptions).

ECs may be issued by the Parish’s School Superintendent, a
@ School Principal, or their designated representative who has
been approved by the Louisiana Workforce Comimission as an

Issuing Officer.




2 Types of Issuing Officers
2 Types of Employment Certificates

Standard Issuing Officers Career and Technical
Authorized to issue ALL Education Issuing Officers
Standard Employment Authorized to issue CTE
Certificates Employment Certificates to their

(ex. summer job, after-school job with students only

no formal educational component) (Re;gi.stered student learners in job
training programs approved and

administered by the Louisiana
Department of Education, Office of
Career and Technical Education or
Louisiana Community and Technical
College System.)

Neither Employment Certificate is transferable.



What’s the difference?

Standard Employment Certificate CTE Employment Certificate
* No expiration date - Requires termination date
* Application To Employ Minor - Training Memorandum
* Completed and signed by: - Completed and signed by:

Training Station Employer
o Parent/Guardian

o Teacher-Coordinator

o Student-Trainee

- Prohibited occupations
exemptions exist

o Employer Representative
o Parent/Guardian
Prohibited occupations apply




Prohibited Occupation Exemptions

A Registered Student Learner

with a CTE Employment
Certificate may be exempt if:

 The hazardous work is incidental to
training.

e The hazardous work is intermittent, for
short periods and under direct and
close supervision of a qualified,
experienced person.

« Safety instruction is provided by the
school and correlated by the employer
with on-the-job training.

« A schedule of organized and progressive
work processes to be performed have
been prepared and are a part of the
written agreement.

« The written agreement is signed by all
parties.



What rules apply to both?

mm Under 16 years of age

« Maximum of 3 hours per day, 18
hours per week, when school is in
session

« Cannot work between 7pm and
7am, except from June 1-Labor
Day

mm 16 year olds

« Cannot work between 11pm-5am
prior to a school day

mm 17 year olds

e Cannot work between 12am and
5am prior to a school day




How to become a CTE Issuing Officer

School Superintendent, Principal or other
designated representative submits candidate’s
name to LWC’s Minor Worker Protection Unit

LWC sends candidate a link and login to the
required online training course

Candidate passes the required training with a
perfect score of 100% and receives a Certificate

of Completion

The candidate is now an Authorized Issuing
Officer in LWC’s database and can issue CTE
Employment Certificates




How to issue a CTE Employment
Certificate

CTE Teacher-Coordinator, Training Station Employer, student-trainee, and
@ parent/guardian collaborate to complete the Louisiana Department of Education’s
Training Memorandum, including the required conditions and signatures.

‘ CTE Teacher-Coordinator completes and submits the electronic CTE Employment
il Certificate via LWC’s website.
— CTE Teacher-Coordinator issues the CTE School maintains a copy of the certificate for 3
® . years.
Employment Certificate to the e SPIS
— . . . mployer maintains the certificate
238 student-trainee. The student-trainee brings 1 “a L = = et termination

it to the Training Station Employer. ki



R EEEEm——————
CTE Employment Certificate

State of Louisiana

Worklorce Commission ¥ This Certificate does not authorize
Office of Workforce Devclopment employment contrary to the provisions
Minor Division of uny Federal Iaw.
Date of Issue: | 08/08/2024 Employment Certificate

Tssued nunder the provisions of Act 301 of 1908 As Amended

First NI -

RS _ Phiysical Adidress:
2 - Clty:
; S - — State:
o %)z v
e P Telephone:
2. Dale ol Karih: 01/09/2007 3. Ageatissue: 17

4. Sex: Female v

|
<

S awiry: PS | Personal Services v

9. Occupation of M £ Dental Assistant

£ Speclfy evidence of age accepred: X Rays, Instrument Sterilization, room prep,
- 1 (Give specific job tasks) chairside |
| School record or school identification showing the minor’s age A 2
6. Migh School Graduate: ‘No «~| GED?|/No +] )

' - Parish: .

CIE Yeg w Mate of Tormination: | 05/15/2025
Issuing Officer:

Prusasanl L e s by cerfify thil Goe abave e tine

Signalare of Tauing Officer:

unlil poeen el

vents Rirate s areel enmployrrent ;
abeve under all by the law of the Statc and 3 and
regulations of the Assistant Scerctary, Office of Workforee Development. State of Loussizna Title:
Physical Address:
Clity: v
Stare: . v Zip: - w

0. Signature af \imor:

Mis ez ificsuss i mvemn s firnziblss. Thes enipliyes i vegquinel o mainbun e crstificals o Gl forwgueiod of 14 days afies Germination of th i s snploysiet

Ongizal sizned form is 1o bz returned to the smployer. Make copy of signed copy for Issuing cfice.

LDOL OL 824 (Revised 05/12/2011)



Questions?



Minor Worker Protection Team
Laborprograms@lwc.la.gov

Name Region Email Phone Number Role
Doris Tuckson NOLA Area dtuckson@lwe.la.gov | (504) 838-5678 | Regional Compliance Officer
Carl Gray Hammond Area | cgray@lwe.la.gov (985) 543-4980 | Regional Compliance Officer
Dawn Buckley S dbucklev@lwe.la.gov | (504) 872-5045 | Regional Compliance Officer

Area

Kimberly Redman | Alexandria Area | kredman@lwe.la.gov | (318) 487-5512 Regional Compliance Officer

Jonathan Gray Monroe Area jeray@lwe.la.gov (318) 362-3037 | Regional Compliance Officer
Ridge Lewis Bossier Area clewis2@lwe.la.gov (318) 741-7369 Regional Compliance Officer
Raquel DeVille

rduhon@lwe.la.gov (337) 475-8032 | Supervisor

shea Wdeds rwoods@lwe.la.gov (225) 342-7686 | Administrator
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