
 

Thank you for participating in the 2017 Teacher and Principal of the Year process.  

This document provides technical guidance regarding how to add your district’s nominee’s information in the online application 
portal.  

Due Date: January 29, 2016  

Steps to Complete: 

1. Register as a user 
2. Add your district’s nominee information 
3. Submit 

 
 Register: 

• Enter the online portal @ https://ldoe-tpy.fluidreview.com/.  
o Using Chrome as your main browser is recommended.  

• Click “Sign Up.” 
• Follow instructions in the system to complete registration.  

o You will need to enter this access code:  2017COORDINATORS 

 

 Begin Your Submission:  
• Select category, enter access code, and click “Get Started.”  

 

 

 

2017 TEACHER AND PRINCIPAL OF THE YEAR 
Coordinator’s Guide for using the Online Application Portal   

https://ldoe-tpy.fluidreview.com/


 

 Add Your Information and Submit: 
 
• There are two tasks to complete - the Coordinator’s Basic Information section and the Winner Information Approval 

Check section.  
• To begin a task, click “Start” and begin entering your information.  
• You do not have to complete all work at one time. You can save your work and exit the system, re-entering at a later 

time/date.  
• When finished, click, “Save and Exit.”  
• When you complete a component, it will display “Complete.” 
• When you have entered all information, click “Submit Information.”   

 

 

 

 

 For questions- email excellent.educators@la.gov.   
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