DEPARTMENT of

EDUCATION

T O 1 P LOUISIANA SECURE ID DATA RESTRICTION DECISION TREE

*Language to use when receiving PIl from a school system

Another agency Feel free to continue the (or an employee of a school system)

(e.g., LOSFA or DCFS) discussion

I would be more than happy to look into your request. However,
R.S. 17:3914 — Louisiana’s student privacy law — provides for

" . Feel free to continue the limitations and prohibitions on the collection and sharing of
aren : : . . . .
P discussion student information as of August 1, 2015. The intent of this law
| received PII is to protect student privacy, and the Department takes this
from ... responsibility seriously. The law also includes penalties for

A school system or an
employee of
a school system

illegally accessing or disclosing students’ personally identifiable
Use language to the . .
right* information.

I wanted to let you know that you should provide me with a

I there is no privacy student’s Secure ID in place of his/her personally identifiable

Carefully read the

privacy statement at the
top of the report

LDE Staff
(e.g., DQM, SRAA, etc)

statement or you are information, and rather than email, let’s set up a call. I’'m going

uncertain, email to permanently delete this email.
LDEData@la.gov

Please keep this in mind in the future and in your interactions

NO ... with other LDE staff.

Contact your manager or

LDEData@Ia.gov for guidance
Do you have a signed PII
| received an authorization form Exception Authorization form
or consent form ... for the purpose listed on the

i ?
received request? Yes .

Proceed using the process
detailed in your PIl Exception
Authorization Form

No ...
Feel free to continue

No ...

Contact your manager or
LDEData@la.gov for guidance

| need to research a Do you need Pll to do the
problem... research?
Yes ...

Do you have a signed PII
Exception Authorization form

for that purpose? Yes ...

Proceed using the process
detailed in your Pl Exception
Authorization Form




