eGMS Quick Reference Payment Guide

Logon Link:
http://egmsp.doe.lovisiana.gov/L DEGMSWeb/logon.aspx

DEPARTMENT of

EDUCATION

Llouistiana Believes

Louisiana Department of Education

Welcome to the E-Grants Management System

ANNOUNCEMENTS LOGON

W Username/Email 2
MER e e Input ID and passwaord o
« Account Access for ESSA and click LOGON’
= McKinney-Vento Program Evaluations Due Friday, June 30 Possword Forgat
Of Password

= EEF Periodic Expense Reporis Due July 15
= Upcoming Deadlines for Claims and PERs
= Mathematics and Science Partnership Annual Performance Reports Due July 30

Account Access for ESSA “  Public Access
UPCOMING

LOGON

In This Section: ~ June 2017
= Application Release Updates
= 2017-2018 Substantially Approved Definition June 20, 2017 - June 21, 2017

+ §/30 Periodic Expense Reports (PERsS) BESE
- Maintenance of Effort (MOE}_@-_.'ichkl G_Lllidf_fﬁ)r eGMS Users June 22. 2017
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http://egmsp.doe.louisiana.gov/LDEGMSWeb/logon.aspx
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louisiona Believes

. Click to Return to Menu List { Sign Out
STEP 1: Select the fiscal year you want
GMS Access Select P to work in.
005 Avoyelles Parish F [ ctick for Instructions |
Select Fiscal Year: 2018 v Click to view Funding Summary
Created

Central Data NOTE: Before a new vear application will be Available, you MUST enter Key Planning Decisions, Contact Information (LEA Central and related Program), and agree to Assurances (Common and
related Program).

lication Name Actions
= App

P LEA Central Data | Original Application ‘v | Created Open

Formula Grant

T T

P ESSA Consolidated Application  [Original Application | Not Review Summary | Delete Applicaion
Submitted View
GAN

Discretionary Grant

5] Application Name | Revision | Status | Date | Actions
b Jobs for Americas Graduates | Original Applcation | Svbmited 61372017 RN I T RS B
For

Beview view
GAN

Criginal Application S| Sul tt en Amen ayments leview Summary ete Application
3 Assistive Technology g ppl Submitted 6/15/2017 Op Amend Pa Review & ¥ Delete Applicati
For

Review View
GAN

b JAG Aim High (Original Appiiation v |Submitied 6152017 TN IS
For

Review View

Deee Appicaion

GAN
P Positive Behavioral Support | Original Application | Submitted 6152017 B e R R T S i Application
For
Review View
GAN

Competitive Grant



STEP 3: Click the "View Reimbursement
Hﬂ.lmdﬂm m. hl.lttﬂ'l'l- View Reimbuorsement Requests/ Expenditore Feparts
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Reimbursement Req u (Tog Section) _\
Expenditure Report menu (L

|a pplicant: 005 Avoyelles Parish To open, delete or use review summary the radio button next to a payment
document must be selected first. Printer-Friendly
[Application: 2016-2017 IDEA Consclidated Application - to Return to GMS Access/Select Page
Click to Return to Payment Summary
Click to Refurn to Menu List/ Sign Out
[Reimbursement Request/Expenditure Report Menu STEP 4: Select the appropriate program | Click for Instructions |

from the pragram drop down menu.

ngﬂm IDEAB [~ 2017 e \. o/

imbursement Reguests:

Select an Reimbursement Request from the list{s) below and press one of the following buttons:

Open Request Create New Request Delete Request

z Date =
Reimbursement Request Snbmitted Final Approval Date
Reimbursement Request 2 1/20/2017 1/26/2017 21272017 Wpproved 2/2/2017
O Reimbursement Request 1 10/18/2016 10/19/2016 10/20/2016 Approved 10/20/2016
[Expenditure Reports:

Select an Expenditure Report from the list(s) below and press one of the following buttons:

Open Expense Rep [ Create Expense Rep [} Delete Expense Rep i Review Summary
z £ Date 5
Expenditure Report Submitted Final Approval Date Status Date
) Periodic Expense Report 2 1/20/2017 1/26/2017 Submitted for review on: 1/26/2017
O Periodic Expense Report 1 10/19/2016 10/19/2016 10/24/2016 Approved 10/24/2016
-

TEST user ID: e003ar NOTE: ‘7

-  Reimbursement Request should be submitted at least monthly if not more frequently.

-  Periodic Expense Reports are required to be submitted quarterly.




Sample Reimbursement Request

PROFESSIONAL SERVICES PURCHASED FOF. THE TIME PERIOD OF 10/01/2016-11/30/2016

TRAVEL PAID TO EMPLOYEES FOF. THE TIME PERIOD OF 10/01/2016-11/30/2016

11302016




Expenditure/Obligation

Summary

Periodic Expense Report 2

Thus request has been approved. No moere updates will be zaved.

Program: Titlella

Budgst data nilllnn]}' be dizplayed if thers 1 an approved or substantially approved applicationbudeet at time of PER. submizsion.

Expenditure/Obligation Certification Submit
by EIC
.

Expenditure Report — Expenditure/Obligation Summary || Click for Instructions |

5412250 §148.817

§123208 §47.178

300 \Purchased Professional / Technical Sves §22.700 §15,921
400 Purchased Property Sves 50 S0
500 Other Purchazed Scvs §17.876 32,128
600 Supplies 533,803 $18.264
700 Property 50 3|
B00 Other chjects §20,200 §1.207
Totals: $650.039 §233.515

[Indirect Cost Approved Rate 12.1837 % Derived Rate 11.0389 % §71.757 §25.777

Totals: §721.79%6 250 207

NOTE: Data displayed on this page was effective as of 1/2472007

Expenditure Period End Date |12/31/2016|v

e e Amount Paid to Date by Fund Source
Grant Award (Allocation) §721.796
Approved Budzet $721,796 S e
Amount Paid To Date $190.947 *
Expenzes To Date §259.202 Total $190.947
Balance Due LEA $68.343
Funds on Hand (568 345)
] * Selection of the Final indicater will discontinue all reimbursement activity at the LEA level for this program and application year. B e Final indicator
Final Expenditure the LEA must have all reimbursement requests for this program and application vear submitted.

Please upload supporting information files. Allowable file types are Microsoft Word (.
Attempting to uplead a file that does not comply with these restrictions will result in e

I Browse... |
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e W e




Expenditure/Oblizatio XpE] Ob 0! Certification

Summary

800 - Other

400 - Purchased 500 - Oiher

Property Sves Purchased Scvs TOTAL

600 - Supplies 700 - Property

4 ceumulated

|Obligations Expendr

: Accumulated
eTuDate " = | | .. . o | = |

e |

ccumu]atﬂd

W e | iz | — ) —  —
ccum.ulated |0
|Obligations Expenditure To Date

iy ®

ez 1|b [ ]2

Onttions Expenitre To et | o | | | b || b | | b |l | [lor [ ] 1207




[Final Approved Budget 412,230 123,208 22,700 0 17876 33.803 ] 20,200 630,039
Object Code Pri 151y Bepe T : : ; - :
Totals

Espended To Date gs | e | st | 0 | 2028 | 8261 | 0 | 1207 |ossbs

Indirect Costs
Approved Rate
12.1837%
Denved Rate
11.0389%

Final Approved Budget 71,757 71,757

S I 5]
|

[Total Allocation | 721,796

Totals

DEPARTMENT of |
Enun ATI“H [ Expenditure Report — Certification
louisiana Believes
|Appicant: 005 Avoyalles Darish
o m‘f”:'i'”;mc““m"mm“ o Project Perind: 7/1/2016 - 6302017 Click to Retum to GMS mﬁ;ﬁ
e = e Click to Return to Payment Summary,

Click to Return te Feimb/Expend Menu
Click to Retum to Menu List / Sign Ouff
[The application has been submitted. Wo more updates will be zaved for the application.

[This page has been marked Final by the state agency. You must contact the agency to have it unlocked if legitimate changes are needed.

Expenditure/Obligation Expenditure/Obligation

Summary by EIC

Certification of Report

i4  TheLEA is certifving the data being submitted is accurate and complete to the best of my knowledge.

Note: Only users with authority to Submat this Report for the LEA can save this certification.

TEST user ID: e0d3ar

For additional information please cont

or call 1-8



DEPARTMENT of

E“UBATIOH [ Expenditure Report - Submit ! |

{louisiona Believes

pplicant: (0% Avoyellas Parish
Printer-Friendl
oplication: S o e Project Period: 7112016 - 6302017 Click to Return to GMS Apcess-':ele; Pag::e
Click to Retum to Payment Summary
Click to Retumn to Reimb/Expend Menu|
Click to Retumn to Menu List / Sign Out

Submit /_%
The "Consistency Check” button \

The application has been approved. must be selected once rea d‘f to
Consitoney ek Sl
A process will run to verify all
Consistency Check was run on- 1/24/2017 required steps have been
Subrecepient Administrator submitted an Expenditure Report on: 12472017 completed.
Subrecipient Buziness Manager )
Appropriation Control Review completed on: 12612017 If anything is found to be

outstanding the items to correct
will be listed on this page.

TEST user ID: e003ar If everlrthing is found ccmpIeFe the
For additional information please contact the Louisiana Department of Education PER will be locked and a submit
Contact Us or call 1-877-453-2721 (toll free) button will be available to users

with authority to submit.
The "Unlock Application” button

can be used to unlock so additional
modifications can be made.

& /




