
 

Office of School Choice  

Virtual School Attendance Plan 
 

Overview 
The Louisiana Department of Education is committed to ensuring that all students have access to and 
regularly attend the school of their choice. Section 3709 of Bulletin 126 requires that state-authorized 
virtual charter schools enforce student attendance and address cases of student truancy and unexcused 
absences. Beginning with the 2020-2021 school year, the Louisiana Board of Elementary and Secondary 
Education (BESE) requires all state-authorized virtual charter schools to submit attendance policies to the 
LDOE for approval to ensure compliance with applicable laws and regulations. 

Virtual School Attendance Plans 
The Louisiana Department of Education is responsible for approving the attendance policies for all 
state-authorized virtual schools. Virtual School Attendance Plans, which shall include the subsequent 
page of this document and the requested school attendance policy, should be submitted to the Louisiana 
Department of Education by the deadline specified each year. Charter operators are required to submit 
Virtual School Attendance Plans and any requested data on an annual basis. Charter Management 
Organizations may submit separate plans for individual schools or one plan for the entire organization. 

Attendance and Truancy Oversight 
Each school is expected to abide by the applicable policies and procedures outlined in the approved 
Virtual School Attendance Plan, relevant BESE policy, and Louisiana Revised Statutes 17:221 and 17:233. 
Schools that fall out of compliance with existing law and BESE policy or do not follow the guidelines set 
forth in their approved Virtual School Attendance Plans may be subject to LDOE intervention procedures 
as outlined in the Charter School Performance Compact. 

Virtual School Attendance Policy Requirements 

In addition to the information listed in the table below, LEAs should attach and submit a copy of the 
attendance policies from their student handbook to the LDOE. Attendance policies must include: 

1. Definitions of the method in which attendance is measured for students; 

2. Minimum expectations regarding active class participation; 

3. Minimum expectations regarding the amount of time spent connected online; and 

4. Minimum expectations regarding completion and submission of assignments. 

Virtual schools are also required to provide orientation to students and parents/legal custodians regarding 
the school’s virtual attendance policy. This orientation should include expectations of students and 
guardians as well as the consequences for violating the school’s attendance policy. 
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Virtual Charter School Data Sheet  

School Name(s)  CMO Name (if 
applicable) 

 

Name(s) of Staff Member(s) Overseeing Execution 
of virtual Attendance Policy: 

 

Phone Number of Relevant Staff Member(s):  

Email of Relevant Staff Member(s):  

Describe/attach your school’s method(s)* (or anticipated methods) of collecting student attendance for 
the upcoming school year: 
 
 
 

Describe/attach your school’s plan for enforcing the attendance policies submitted to the LDOE, 
including actions to be taken to enforce relevant truancy laws: 
 
 
 

Describe/attach your school’s plan for orienting students and parents/guardians to the attendance 
policies submitted to the LDOE: 
 
 
 

List the name(s) of all software used to implement your school’s attendance policies and the primary 
function of said software: 
 
 
 

Assurance is hereby made to the State Department of Education that this Virtual School Attendance Plan 
has been developed in compliance with all applicable BESE policies and procedures, and that all 
employees either contracted with or employed directly by the meet all requirements set forth by R.S. 
17:3914. All documentation relevant to this Virtual School Attendance Plan shall be maintained on file by 
the local education agency. 

 
 

 
 

CMO or School Leader Signature Date 
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