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Learning Environment Data Submission Instructions

The Department has created several new fields within Sponsorsite (SPS) that will allow school systems to more

quickly and easily update their learning mode data, which was previously submitted via the Learning Environment
and Connectivity Tool and reported within the School Reopening Dashboard. School systems should update these
fields as often as needed or when a major shift in Learning Environments occur at a school site or across the school

system. At a minimum, school systems should update this data on a monthly basis.

To update the information in Sponsorsite, school systems will need to update the School Site Tab for each school

site and a new system level tab called Instructional Mode. A file upload method has also been created for

populating the initial upload of SPS.

UPDATING VIA SPONSORSITE

On the School Site Tab, two new fields have been added for each site: (1) Mode of Instruction and (2) Date Mode
of Instruction Changed. School systems should update each school site when the Mode of Instruction changes.
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’m‘ Code  SiteName
001000 Services — Special Education
001601 Armstrong Middle School
001002 Branch Elementary School
001002 Central Rayne Kindergarten Schoal
001004 Church Point Elementary School
001005 Church Paint High School
.......................... 081008-++++Ehurch Point Middle Schaol
001007 Crowley High School
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001008 Crowley Kindergarten School
021010 North Crowley Elementary School
’m‘ 001011 Egan Elementary $chool
ooto12 Elementary School
001012 Evangeling Elemsntary School
001014 lota Elementary School
021018 Mermentau Elementary School
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021012 Mire Elementary Schoal
001018 Morse Elementary School
001020 Martin Petitjesn Elementary School
001021 Rayne High School
001022 Richard Elementary School
001023 Ross Elementary School
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001025 South Rayne Elementary School
001028 Adult Education
001030 Church Paint Head Start Center
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Site Update - N
Session: 2020 Sponsor: 001 Acadia Parish
Site Name: [Central Rayne Kindergarten School
Physical Address: Mailing Address:
Strest: (507 North Polk Street | [507 Nerth Polk Strect |
City:[Rayne | [Rayne |
State/Zip: LA [705786017 705786017
phone: 337 (34 [[seea | [
Email: |chigginbotham @acadia.k12.la.us | OpenbDate: [ |  Website: |www.acadia.k2.la.us/ck
Locale: |31 TOWN, FRINGE V| cosepvate: | | orwiter [
Parish/City: |01 ACADIA v| Cong Dist: Facsbooks |
Site Parish: |01 ACADIA ~|  BESE District:
Institution Type: | 01 SCHOOL v Brumfield Dt: Farliest Drop Off Thme: _[7:20 AM
Institution Fund: [ 1 STATE PUBLIC/MFP ~ Approval Dt: € Pick Up Time: PM
Institute Control: | 1 LEA v Report Site: Wode of Instruction
Approval: | 0 APPROVED v ACT Site:
Religion: |01 NONE ~|  ACT Plan site:
Category: ELEMENTARY Grade Config: P5,PK,K  ACT Explore Site: Date mode of instruction changed
Tuition: ()Yes @ No  District Accountability: ®)ves ()No NCES School ID: @ | |
Eden Active: ®Yes (OJNo Reconstituted: ()Yes (®) No E-Rate Site Ca:
SIS: @ ves ONo AS Yes O)No PEP: @yes (JNo Sch-Bus Partner Cnt: E
No ASP: @ves ONo MNPS: (Oves @no  CityLimits: @ ves Ono
TAP: Cves @ No sTS: Oves @ No MFP: @ ves (No
Highly Qualified:  @)ves (O No )
< >

Within the mode of instruction dropdown box, there are seven options to choose from. They include:

100% in person (i.e. All students are attending school in person)
100% virtual (i.e. All students are attending school virtually)

100% hybrid (i.e. All students are attending school in a hybrid format)
Combination 100% in person and 100% virtual (i.e. A portion of the students are attending school 100%

in person while other students are attending 100% virtually)

virtually while other students are attending 100% in a hybrid format)

in person while other students are attending 100% virtually)

attending school either in-person, virtually or in a hybrid format)

Combination 100% virtual and 100% hybrid (i.e. A portion of the students are attending school 100%

Combination 100% in person and 100% hybrid (i.e. A portion of the students are attending school 100%

Combination of 100% in person, 100% hybrid, and 100% virtual (i.e. A portion of the students are
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On the Instruction Mode tab, school systems will provide the total number of students participating in each
primary instruction method. If a grade is not participating in one or more of the learning modes, please enter 0.
When updating, school systems only need to update the student counts where the primary instruction method has
changed.

Note: Each student should only be counted once based on the mode they are participating in on the reporting date.
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O3 __|Aseension Parish Provids the number of students participating in @ach primary instruction method. If a grads is not
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013 Catzhoula Parish 3
LILR

Program

Accountability | | 075 Cancordia Parisn
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@24 Iberville Parish i
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POPULATING SPS VIA FILE UPLOAD

School systems with more than one site can also provide an upload file for initially loading SPS with the required
data fields. An MS Excel template has been created for this process. The first tab, “Instructional Mode by Grade”
will be utilized to submit changes in the school systems’ student learning mode by grade level. School systems

wnal Mode Collection Initial Load Template [R

GELIE Insert Page layout Formulas Data  Review  View me what you want to d signin S Share

Calibri T A =E=Ee- General - Conditional Formatting = #5= Insert - E - ?T p
= ] $-9% 9 Format as Table - % Delete ~ - ’
¢ B I U- a-pA-ES=EE = «o o0 [Z#cell Styles - W Format - - iﬁlr:rﬁf ;;T:aai

Clipboard Font . Alignment = Number & Styles Cells Editing -
H11 : fi v

A B = D E F G H | J k-
1 Sponsor Code Grade Level In Person Count Hybrid Count Virtual Count
2 700 Prek 100 150 50
3 700 K 150 50 10
4 700 01 250 0 3
5 700 02 180 0 20
6 700 03 100 150 50
7 700 04 150 50 10
8 700 05 250 0 3
9 700 06 180 0 20
10 700 07 100 150 50
11 700 08 150 50 10
12 700 09 250 0 3
13 700 10 180 0 20
14 700 11 150 50 10
15 700 12 250 0 3
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3 Instructional Mode by Grade | Instructional Mode by Site e @ ‘ b



https://www.louisianabelieves.com/docs/default-source/district-support/instructional-mode-collection-initial-load-template.xlsx?sfvrsn=6826618_2
https://www.louisianabelieves.com/docs/default-source/district-support/instructional-mode-collection-initial-load-template.xlsx?sfvrsn=6826618_2
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On the second tab, Instructional Mode by Site, school systems will enter the mode of instruction being offered at
each school site. There are seven Modes of Instruction to choose from. They include:

100% in person (i.e. All students are attending school in person)

100% virtual (i.e. All students are attending school virtually)

100% hybrid (i.e. All students are attending school in a hybrid format)

Combination 100% in person and 100% virtual (i.e. A portion of the students are attending school 100%

in person while other students are attending 100% virtually)

e Combination 100% virtual and 100% hybrid (i.e. A portion of the students are attending school 100%
virtually while other students are attending 100% in a hybrid format)

e Combination 100% in person and 100% hybrid (i.e. A portion of the students are attending school 100%

in person while other students are attending 100% virtually)
e Combination of 100% in person, 100% hybrid, and 100% virtual (i.e. A portion of the students are
attending school either in-person, virtually or in a hybrid format)
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1 Sponsor Code Site Code Mode of Instruction Date Mode of Instruction Changed
2 700 700001 100% in person 10/1/2020
3 700 700002 100% virtual 11/16/2020
4 700 700003 100% hybrid 9/5/2020
5 700 700004 Combination 100% in person and 100% virtual 9/5/2020
6 700 700005 Combination 100% virtual and 100% hybrid 11/15/2020
7 700 700006 Combination 100% in person and 100% hybrid 10/5/2020
8 700 700007 Combination of 100% in person, 100% hybrid, and 100% virtual 9/5/2020
a E
10 100% in person
100% wirtual
" 100% hybrid
12 Combination 100% in persan and 100% virtual
13 Combination 100% virtual and 100% hybrid
Combination 100% in person and 100% hybrid
14 Combination of 100% in person, 100% hybrid, and 100% virtual
15
16 -
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School systems must enter their Sponsor Code, the Site Code for each school site, Mode of Instruction, and the
Date Mode of Instruction Changed. In some cases the mode of instruction may not have changed since school
opened while others may have change a number of times. School systems only need to report the current mode of
instruction and the best date known for their initial file upload. Subsequent updates should indicate the exact date
the mode of instruction changed at a school site.

SUBMITTING FILE UPLOAD/DATA UPDATES

The initial Learning Environment Data Upload File can be sent to EdTech@Ia.gov for uploading and file submission.
Future updates and changes should be completed via SPS. In the event of system-wide changes where a file
upload would be helpful versus manual updates in SPS, please contact EdTech@Ia.gov before creating and
submitting a new file.
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SUPPORT AND CONTACT INFORMATION
The following contacts can help school systems with the SPS Learning Environment Data Submissio:
® SPS Security Access Support - SecurityDOE@La.Gov

® SPS Learning environment data submission questions - EdTech@I|a.gov or SystemSupport@|a.gov

e File upload questions and support - SecurityDOE@La.Gov or EdTech@la.gov
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