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* Participants develop an understanding of the following:

Basic operations of the electronic Grants Management System (eGMS).

* Basic components/navigation of eGMS

Application creation, submission and review in eGMS.

e Errorresolution in eGMS.

Reimbursement process in eGMS.

Louisiana Believes .



Security Setup * Reimbursement Claims/PERs
eGMS Overview * Question & Answer
Navigation Controls e Session Feedback

LEA Central Data

Creating an Application
Budget Detail

Consistency Check/Submit
Review Checklists

GANs (Public Access)
Amendments

Louisiana Believes .
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Security Setup

To set up your security account/change your level of securlty access, reach out to your
school system’s security coordinator

* Traditional districts/charter schools - you have your own security coordinator within

your school system

* Nonpublic schools/universities/non-profits - reach out to Claiborne Crockett at

Claiborne.Crockett@l|a.gov

Louisiana Believes
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Security Setup

to the work you will be doing in eGMS.

e The levels of access (from lowest to highest) are:
e LEA View Only (lowest)
e LEA Financial Data Entry
e LEA Data Entry
e LEA Business Manager

e LEA Authorized Rep (highest)

Louisiana Believes



eGMS Access Rights

Groups associated with this user:

Business Role Application System / Group

[J LEA Authorized Rep [J 21st CCLC: LEA Authorized Rep
[J LEA Business Manager [J 21st CCLC: LEA Business Mgr

[J LEA Data Entry [J 21st CCLC: LEA Data Entry

[J LEA Finan Data Entry [J 215t CCLC: LEA Finan Data Entry
[J LEA View Only [J 21st CCLC: LEA View Only

[J Achieve!: LEA Authorized Rep

[J Achieve!: LEA Business Mgr

[J Achieve!: LEA Data Entry

[J Achieve!: LEA Finan Data Entry

[J Achieve!: LEA View Only

[J ARRA - Education Jobs Fund: LEA Authorized Rep
[J ARRA - Education Jobs Fund: LEA Business Mgr

[J ARRA - Education Jobs Fund: LEA Finan Data Entry
[J ARRA - Education Jobs Fund: LEA View Only

[J ARRA — Nutrition Assistance: SEA LEA AuthRep

* |f after completing LEA Central Data, the application is not visible to create:
e Reach out to your local eGMS Security Coordinator
* Ask that access rights be assigned to your account for the needed application

Louistana Believes
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eGMS Menu List

You have been granted access to the forms below by your Security Administrator

. LEA Reports
Achieve Budget by Program
Super App Budget by Program
1:} Monitoring
Fiscal Monitoring
Program Monitoring
. GMS Access / Select
LEA Central Data
Funded Applications
Non-Funded Data Collections

Louisiana Believes.



GMS Access Select
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I be availzble, vou
Application Name

1= = = =
mlm [Orginal Aopicaion v | . Crestad

T S e T
al Apglication ¥ Final Approved 6/25/2022

Formula Grant

FoA e ISHEE
[OrgnalApplicaton v']  Final 10142022 Op
A aus i Paymest=
Final Approved with Comments 3242023
Mot Subrmimed Op=:
| Reviiow |  Sae | _Dpate | Adems ____________________|
Redssizn 10038 Final Approved §252002
IDEA 611 Sat Aside Final Approved 6/25/2022
IDEA 618 Set Aside Final Approved 6/25/2022 Payments

Comprehensive Literacy State Development (CLED) CIRTUIR Original Application Final Approved 6/25/2022 Payments
Sped Comara [menament 1] NooSobms Do Appicaion

T Remen | sam | pwe | e T
OriginalAgplcaton v | Sbmited For e 127123 Do Aplicain

Payments Onbe
There correntiy aren't any Payments Only applications created.
Alaintenance of Effort
Application Name | Reviiow | Sww | __Dae | 00 Adems 000000 ]
TDEAMOE Verificaion Fial 212022 Open
ES5A Maimtenance of Effort Final 12712022 Opan
I Finat Approves Va0 Com

Non Funded
Revision | Stam |  Dae |

Criginal Application W Delete Application
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Navigation Controls




Navigation

=
2
Dﬁlﬁﬁ}-}bﬁ%ﬁ
Louisiana Believes
Applicant: gég f;g;éozsxlapaxﬁ " Application Sections| Administration — md\l']
Application: 2022-2023 Super App - 00- J ol 3 inter-Friendly
e Ridenidincat Project Period: 7/1/2022 - 6/30/2023 fick to Retam o ccess/Select Page

Click to Return to Menu List / Sign Out

e Navigation controls must be used to navigate eGMS.

® Use of the back button will cause system errors.

_ Louistana Believes
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LEA Central Data

Select Fiscal Year: 2023+ <:| Click to view Funding Summary

Created

Central Data NOTE: Before a new vear application will be available, you MUST complets the contact information {LEA Central and related program), and agree to assurances (Common

] Application Name | Revision | Status | I
LEA Central Data | Original Application v | Created

e Select the appropriate Fiscal Year

* Select “Open” to access the Contact and Assurance information for all grant
applications

e Completion of the Contact Information and Assurances for a grant application is
required to create the application

Louisiana Believes.



Central Contact Information

Assurances

Super
App Contacts

This page was last saved on this date: 11/412022
On April 4, 2022, the federal government transitioned from the DUNS Number as its official entity identifier to the new Umque Entity ID (SAM/UEI). All sub-awardees must report their SAM/UEI to their prime awarding agency (LDOE). Please

rev:ewthe DUNS ber, update the expiration date, and entet the UEI (12-digit alpha- ic). For asst with regi = for a SAM/UEL please refer to the Knowledge Base maintained by the Federal Service Desk (fsd_gov). UEI and entity
fc fon can be ged by your authorized entity ad h gh the U.S. General Services Administration’s System for Award Management (sam_gov).
Links: System for Award Management
UEI Number* FSE2WINM32V6 Q DUNS Number*
SAM Expiration Date
Is the UEI Number correct? @) Yes (/No aMDDAYYY: 192022
Administrative Offices:
Address 1+ PO Box 690 |
Address 2 I200 Bushley l

Phone* [is  [ra+ [5727  |Extenmsion| |

Prior year information is carried forward
Review all information prior to saving

Zip+4 information must match information on sam.gov for FFATA reporting
UEI must be verlfled

i Lomsmv\a Beh.eves
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Application Specific
Contact Information

Assurances

Formula Contacts Competitive Contacts

ESSA Carl
Program Contacts Program Contacts Education Contact Perkins - Secondary Contact

Contact Information - ESSA Program I Click for Instructio

This page was last saved on this date: 11/4/2022 <::

Program Contact(s):

ESSA Contact:

e B [Edwards l First Name* ILinca | Middle Initial |:'
Address 1% PO Box 690 |

Address 2 200 Bushtey |

City* IHammbmg | State* Zip+4*

Phone* 318 |44 [5727  [Extensionl12s |

Email* [EML-SVC-DOE-EGMS@LA GOV |

Neglected and Delinquent Contact:

Last Name* |Edwards First Name® |Linda Middle Initial |:|




Contact Information

WA 5 TS 5 =

Application Approval / Disapproval Copy Email Addresses
v Check to add up to five (5) email addresses to receive copies of d disapp notices. The Authorized Rep ive of Superi dent who submits the application does not need to be included in this list. The

ESSA and associated program contacts above do not need to be in this list exther

=

Add Additional Email Address

* Prior year Contact Information is carried forward

* Review all information prior to saving

* Saved information is written to a table in the system and will send notifications to the
staff identified.

e Contact information table is static for 1 year

e Contact information can be updated throughout the year

Loutlsiana Believes <



Assurances

Assurances

MOE

Assurances

Super_App
Competitive Assurances

Formula Porgram Assurances
IDEA Migrant Carl
Assurances Education Assurances Perkins Assurances

Click for Instruction

Common Assurances for Federal Programs

v checking this box and saving the page. the applicant hereby certifies that he/she has read, understood and will comply with the assurances listed below. as applicable to the program(s) for which funding is requested

Assurances
Each legal entity. district, cooperative or agency that participates in one or more of the programs listed below MUST agree to all of the assurance statements listed below prior to being able to submit their application for funds to the Lovisiana
Thmnmcbinn mnb Al D dacmmbine /T TTY Thic in cnmmciond crlne bn thn mevemed Al B Fae mnee TT @ Manbinn mnd af Tdimmbinin mdanicintmcad mcm e

Common Assurances agreed to on:

These assurances have been agreed to by:

Legal Entity Agrees <::|




Creating an Application




Create a New Application

Submissions due by 10/17/2021

State Level Funding Submissions due by 4/29/2022

Competiﬁve Grant
Early Childhood Education Fund Submissions due by 9/17/2021

Maintenance of Effort

ently

There currently aren't any Non Funded applicationz available.

Complete the Contact and Assurance information in LEA Central Data

Navigate back to the eGMS Access/Select page

Scroll down to the “Available” ribbon

Select “Create” to the right of the desired application

5\
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Created Application

| Reviion |

Fisal Approved

TDES Comohdaed Arnlestion Fomal Apperreat

Education Excellence Fund Final Approved

PASA Commoliited Spplic<ion Fiml Approved

Soper A Final Agprored it
Comments

Early Childhood Consclidated Application Not Submitted
Dizcretionary Grant
Applcatise Name
e Final Approved
IDEA 611 Set Aside Final Approved

* Once the application is created, it will
appear under the Created Tab.

* Open: Allow you to navigate through
the application

 Amend: creation of Amendments
during the life of the appllcatlon

Payment: allows for submission of
reimbursement request and Periodic
Expenditure Reports

Delete Application: allow user to
delete the application displayed in the
Revision dropdown.

Low.smvm Beh.eves



Created Application

e Each application has a tab strip
e Each tab will contain additional information related to the application
e Standard tabs in each application:

* Overview

e Allocations

* Budget

e Submit

*  Amendment Description

* Application Functions

_ Louistana Believes



Created Application
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Thaz application has beex approved. No more updates will b2 zzved for the application.

Page Review Status| Click for Inztruction

To edit an application, the pages must first be unlocked

Allows users to unlock on the pages that will need edits

To unlock, place checkmark in the “Open Page for Editing” box and save page

Louisiana Believes.



Allocations Tab

MWote: The Total Funds Available amount for Title I reprazent the Total Current Year funds less Non-public and Indirect Cost reservation 519,309 captured on the ESSA Equitable Share Page.

Note: The Total Funds Available amount for Title IV represant the Total Current Year funds less Non-public and Indirect Cost resarvation $18.537 captured on the ESSA Equitable Share Page.
- P2 Equitable | P3 Quality P4 Effetv P5 System
Slerin | A e | DEIAT | T | Eeitm | me e | i, (AREER D e T e Tl T || S || e
Year Awailable |Srve Readiness E . Invested
Learning Learn Wrkfrce Prinrship
Title T $1.810,389 50 0 50/ || $1.810389 $277,507 $0| | $2.087.896 || sol || sof|| s2.03076af||  sas132f|] s0|| $2.087.896
g [ suso]
e S0 50 50 50 50 $11.901 511,901 511,901 511,901
Title I Neglected
Kt $0 50 50 50 50 50 s0/|| 50| || 50| || 50| S0
Title ITA 5258615 50 s0 50 $258.615 0 S0 $239.306 || 50| || sol || sof|| s239.306 5239306

* Allocations tab will update to reflect the most recent amount of awarded funds for a
fund source.
* For Super App, available funding must be invested in the appropriate domain.

_ Louistana Believes



Reverting Funding Tab
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Reverting Funding

This Legal Entity has been granted the following allocation(s). Indicate your intent to accept or refuse each respective allocation by zelection of the appropriate drop down responsze below.

Federal 20‘.’2-2029 SEA may reallocate funds to 20:.'1-20‘.‘2 SEA may reallocate funds to
e Basze Allocation* other grantees Prior Year other grantees

Title I 5 1,810,389 $ 277,507

Title ITA s 258,613 $ 0

Title ITT s 0 $ 0

Title ITI Immigrant S 0 Accept ¥ $ 0 Accapt v

Title TVA SSAF < 145151 [Aerent v | S 116 78R [Arcant v |

* If “Refuse” is selected in the dropdown, the LEA will be required to provide a
justification

* Selecting “Refuse” for a fund source will remove the funding from the Allocations tab

_Louisiana Believes



Allocations - Other Applications

Current Year Funds
Allocation S0
ReAllocated (+) 50
Released (-) S0
Total Current Year Funds 50
Prior Year(s) Funds
Rollover (+) S0
ReAllocated (+) S0
Total Prior Year(s) Funds 50

Sub Total

* Allocation tab will reflect the most recent award amount.

* Unlike Super App, allocations are automatically displayed on the Budget Detail page
and do not have to be invested.

Louisiana Believes .
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Budget Detail

e

et

Budget Detail BUDGET BREAKDOWN (Use whole dollars only. Omit Decimal Places, e.g., $2536)

The application has been approved. No more updates will be saved for the application.

[temize and explain each expenditure amount that appears on the Budget Summary. Click on the "Create Additional Entries” button to enter additional information.

TitleIVA_SSAE DSS Redesignl003a  CLSD B5  CLSD 68
; o -

Description of Educational Improvement Categories (EIC) and Object Codes

e Allocation Chart:

e Shows total invested

* Keeps running total of amount unbudgeted as the budget detail is created
* Description of Educational Improvement Categories (EIC) and Object Codes

_Louisiana Believes



Consolidated Budget Detail
(contains multlple fund sources)

Ry o &
5 e :
Foans o SRR N e o 3 IS
Object Code: | v| Fund Source: | v|
Fund Object ('.‘mletmm AMTDC EIC Expenditure Description and Itemization Amount Delete Row
| 2 2 @ [ J (O]
/]
| g B = | o (O]
A
| VIR IO ] | o (O]

e Fund: select the fund source that will be used for the expenditure.

* Object Code: use dropdown to select the appropriate Object Code

e EIC: Educational Improvement Category - a list of the EIC Codes - EIC dropdown will
adjust to align with the Fund Source selected.

* Expenditure Description: provide enough information to determine if expenditure is

allowable/reasonable/necessary, and aligned with LAUGH Guide coding
. Delete Row: Will delete entlre row from budget Amount entered must be SO before

Low.smvm Beueves



Single Fund Source

100 200 Indirect Cost

$29.165 $7.947 $4,640
Current Budgeted A by Object Code | $29,165 $7.947 $4.640
ject Code from MTDCEIC [Expenditure Description and Itemization Amount Delete Row
(O] =]
(O] [O]

* Difference from a Consolidated Budget (multiple fund sources) is the lack of a
dropdown for identifying Fund source.
e All other aspects function the same as a consolidated budget detail.

_ Louistana Believes
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Consistency Check

> TN X “c’ S .
> % - %«.«.“:’ ﬁ. - ..Ja
L.{ﬁ‘}fyh%'x Moxs i oo LR .&,«mﬁ»m s : e R o e m;.&»ﬁmwu
a3 ESSA Txtle T t.le Budget Amendment Application

Click for Instructions

The Consistency Check must be successfully processed before you can submit your application.

Q Consistency Check Lock Application Unlock Application @

TTA Nata Tandms

* Once the application is complete, the user will navigate to the Submit tab
e Each application requires that a Consistency Check be completed
e Consistency Check
* The system checks the application for all required components
* Lock Application/Unlock Application
* The user does not have to lock the application. The system will automatically lock
the application upon submission.

_ Louisiana B,eli;.e'v'e's;\; :



Submit

= e TSI J;:-;:;l?r‘ B35
I I I [ =
Submic [ for vrucion
Warning!
You are about to make final submission
of the budget inft ion for LDE approval

In order to make changes to your institution’s budget after clicking the
submit button below you must contact LDE to change your application’s status.

Lock Application Unlock Application

Consistency Check was run on: 4/29/2021

LEA Data Entry

LEA Authorized Rep r|:>
Administration Review

* Once all errors have been cleared, the Consistency Check will return a message
indicating the application is ready to submit.
*  When ready, select the “Submit” button
* Depending on your school system’s setup, the application will submit either to
your Superlntendent or dlrectl to LDOE

i Lounsmv\a Beh.eves
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Application Review

* Review Process: Two levels of review
* Programmatic Review - are expenditures allowable and reasonable/necessary
e Fiscal Review: are expenditures alighed with LAUGH Guide coding

* Review Responses
* Accept: all expenditures are allowable, reasonable/necessary and align with
LAUGH guide coding
* Accept with Comments: additional information needed to meet programmatic or
fiscal requirements
* Reject: at least one expenditure is not allowable, reasonable/necessary and/or
does not align with LAUGH guide coding

_ Louistana Believes



Application Review

PR v

e Addressing Comments:
e Rejection: the user will navigate back to the indicated section of the application,
make the changes and resubmit the application for review
e Accept with Comments: the user will address comments when submitting the next
Amendment.
e LEA users cannot make comments within the checklist. LEA users can, however,
respond to comments by making the requested edits in the application.

Loutlsiana Believes <



Accessing the Reviewer Comments

AcGoms
= Fee e G ki Fisal Approved 6262021
IDEA Consolidated Application Fimal Approved 6262021

Education Excallece Fond Fial Approved 10272000
ESSA Consolidted Application Fioal Aprovad 6262021
Super Ap Amendment3 v | Not Sutmited

* Navigate to the GMS Access/Select page and select the “Review Summary button for

the desired application
 Note: The review summary for the revision listed in the Revision dropdown will be

displayed.

Louisiana Believes .



Review Summary:
Accessing Reviewer Comments
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1
2 3532023
3 131972023
3 13/5/2023
4 13/9/2023
4 P1 Career Collezs Service Readiness Rvw 2 [Edeltress Brown Acceptad 13/9/2023
- 4 Diract Student Services Review [Rayla Hunt Accepted 31912023
4 PS5 System St Parmerships Rew 2 Terri Byrd Accapted 2192023
| 4 |Grants Mgmt Review2 Darlene Williams Accepted with Comments 3192023
4 P4 Effective Ed Workforce Ruw 2 [Edeltress Brown Accepted 3/9/2023
4 CLSD Review {Shanna Beber Accepted 3/92023
i | 4 P2 Equitble Incls Lm Stu w Disabilities Row 2 Deniz= X: Accapted with C 31572023
4 P3 Quality Teaching and Leaming Rvw 2 Melanie Mayeux Acceptad 2192023
4 P2 Equitble Inclsv Lm Eng Lang Rew 2 Melanie Mayeux Acceptad 31972023
5 Final Appheation Review Randy Littlston Acceptad with C 3/13/2023
L Emmm e,

* To access review checklist: select the radio button next to the appropriate review.

* Next select “Review Checklist”

* Note: The user can request a print of the review checklists - will print of multiple
reviews.

_ Louisiana Believes



Review Checklist

Mgmt Review

- Workforce Talent Mgmt Review - LEA Systems

Click for Instructions

PENR Y e Rk
e -

Fund Source
[Title I
[Titte T
[Title I

[Title I
[Titte T

</

Object Code Comments
3.19.2020 RY . Please remove the benefits portion of this expenditure and create a new expenditure line
21 5B item for benefits coded to 200.

4 expenditure.

3.19.2020 RY. Provide more detail on contracted technology services. Sent email to LEA regarding

3.19.2020 RY. Please provide more detail on copier expenditure.

3.19.2020 RY. For technology purchases, list the number of units to be purchazed.

DW 3/20/20- Please move supplies to code 600.

All budgeted items for Core Acad

are coded iately ding to the most recent publication of the Lounisiana A ing Uniform Gow

3

been provided for all budgeted items, and exgp are correctly identified for inclusion/exclusion from the Modified Total Direct Cost (MTDC).

t Handbook (LAUGH), sufficient detail has

Louisiana Believes .
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Accessing GANs

S s PR - e ‘t’“,_~' Ty e
--m,ﬂ'&m—::%*n 3 "m P e A:ﬁ. SERT “‘~«—r‘*‘§:-—~-‘-§5—«-—:- = TR é-*‘t’mw

3‘ EPARTMENT of
EDUCATION

“Louisiono Believes

Louisiana Department of Education
Welcome to the E-Grants Management System

ANNOUNCEMENTS LOGON

A Username/Email 7

In This Section:
* 2020 IDEA MOE Confirmation

Password Forgot Password

2020 IDEA MOE Confirmation........
Now available in eGMS. The deadline for submission is Friday, May 14, 2021.
Public Access m

* Navigate to the eGMS website
* Prior to logging in, select the “Public Access” link

S _Léuisiav\oﬁ :Bé.léé&és;.: o



Accessing GANs

5 ;‘—f.: ST o R e v —— RS T S TS Y e -
ot Click to Return to Menu List / Sign Out™*
Public Reports Menu
Awards by Grant
Awards by Recipient

Dashboard
:>. Grant Award Notification

* On the Public Reports Menu select the Grant Award Notification link.

Budget Year b Fund Year <:| I 2| View Report
Fund Type Program Title |Tit|e I V| {
Recipient | «Select a Value= v

——

e Complete all dropdown information fo the GAN you are attempting to access
* Select the “View Report” button

_ Louistana Believes
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Amendments

e When are amendments required?
e Award amount has changed
e When a change is needed that deviates from the current approved budget
e 25% overage on federal funds

e Reimbursements cannot be submitted if a change in award amount is not accounted for
in an amendment within 60 days

e Deadlines for Amendments - 30 days prior to close of award period

Louisiana Believes .



Amendment Description

- < 2 o R—
;:.-‘:. :' 8 Oreroiew itle i v‘e ] Budget Amendment
e o

Indirect Cost Description Functions
Amendment Description Click for Instructions
Select the Application Secti ) where changes have been made in this d: and provide details as req

[Vl Core Academics
Please describe what has changed. (0 of 1000 i h used)

[T DiversaTeamers

 An amendment description must be provided to pass the consistency check when
submitting an amendment.

* Only enter a description for areas in which edits were made.
* Provide a brief overview of changes included in the amendment.

_ Louisiana Believes



Reimbursement Request/Periodic Expenditure Report




Reimbursement Requests

 Reimbursement Requests are accessed via the “Payments” button on the GMS
Access/Select page

e Submission of Reimbursement Request

e Recommend at least on a monthly basis
e (Can be submitted more often
* Must be submitted no less than quarterly

e Supporting Documentation for Reimbursement Request
e Documentation for the reimbursement requests is optional, but may be uploaded

to support request
* Note: documentatlon is requwed for the relmbursement requests for some

programs, bu

. Lounsnav\a Beueves



Periodic Expenditure Reports

PERs are due on a quarterly basis. The standard PER dates are:

=331
o= 6/30
« 9/30
S
* PERs are due 15 days after PER date
e Final PER
* The last PER that is submitted at the close of a grant period should be marked
final.
e Final PER amounts should match the reimbursements received from LDOE for the
fiscal year.
* Final PER calculates balance for carryover when allowed for the specific fund
source

_ Louistana Believes



Reimbursement Request/Periodic Expenditure Reports

e T TR @
TR e T
E =X

e

RSy

;
b P A

Formula Grant

_ Application Name

| Revison | St |  Date | Adions |
Original Application ~ | Final Approved 6/26/2021
Original Application v | Final Approved 6/26/2021

Carl Perkins Secondary Grant Application
IDEA Consolidated Application

Education Excellence Fund Original Application ~ | Final Approved 10/27/2021 Open J
ESSA Consolidated Application Original Application v | Final Approved 6/26/2021 -
Super App Amendment 3 v | Not Submitted Open |

* To begin the Reimbursement Request or PER process:
* Navigate to the GMS Access/Select page
e Select the Payments button for the appropriate application

* Note: For funding housed in Super App, a separate payment only application is created
as individual fund sources are approved.

Louisiana Believes



Reimbursement Request/Periodic Expenditure Reports

View Reimbursement Requests/Expenditure Reports

Payment Summary as of 4/20/2023

Titlel TitleITa TitleIll  Titlelll-Immigrant TitleIVA_SSAE TitleV B TINeglectDelinquent DSS
Current Grant Year Allocation $1,810.389 $258,615 0 0 $145,151 $128,370 S0 s
(+/-) Adjustments $277,507 S0 50 0 $116.788 $6.302 S0 $11,901
(+/-) Consortivms $0 $0 50 S0 S0 0 0 St
(+/-) Transfers S0 s0 ) S0 S0 0 S0 st
Total Funds Available E’h $2,087,896 $258.615 50 S0 $261,939 $134,672 S0 $11,901
Approved Budget --Ori mc: $2,087.896 $258,615 50 $0 $261.939 $134.672 S0 $11.901
Anticipated Payments
Auto-Scheduled S0 50 ) S0 S0 S0 S0 st
Reimbursements $2,087.896 $258,615 0 S0 $261,939 $134.672 S0 $11.901

_ Louisiana Believes



Reimbursement Request/Periodic Expenditure Report

Reimbursement Request/Expenditure Report Menu

i ey omee s ma SR R

Program | Titlel

Reimbursement Requests: ﬁ

v 2022(‘;.

Reimbursement Request

2/15/2022

2/17/2022

Review Summary

Final Approval Date
2/18/2022

pmmbmsement Request 1

12/16/2021

12/16/2021

12/20/2021

Approved

Expenditure Reports: <:

Expenditure Report

Periodic Expense Report 2

Select an Expenditure Report from the list(s) below and press one of the following buttons:

Final

Date
Created

2/17/2022

Date
Submitted
2/17/2022

Open Expense Rep Create Expense Rep Delete Expense Rep

Final Approval Date
2/18/2022

Periodic Expense Report 1

12/16/2021

12/16/2021

12/16/2021

Approved

Louisiana Believes



Reimbursement Request/Periodic Expenditure Report

Object Code: indicate the object code needed for the expenditure begin reported.

Must align with budget information in the application.

* Expenditure Description and Itemization: provide a description of the expenditure
being reported. Note: include date(s) of expense.

* Final Approved Budget: system will pre-populate

e Previously Requested: system will pre-populate

e Reimbursement Request: enter the amount being requested
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Reimbursement Request

s - =
ME- Cost Approved Rate 12.5034 % Derived Rate 12.5054% [ SllQ,lGﬂ %
Total|

Caloiae Toal

Vendor Number 310161755 00
Vendor Invoice Number

21T1 000401

End Period Expense [ ] Emerssaaeppryyy @

RECAP Amount p Amount Paid to Date by Fund Source
Grant Award (Allocation) $1,083,038

Approved Budget $1,083,038

; Titlel 218,480
Amount Paid To Date 5218430

Expenses To Date $218,480 Total 3218430
Balance Due LEA 0
Funds on Hand 30

e Create Additional Entries: allows user to create additional lines as needed on the
request.
Calculate Totals: allows user to calculate amount entered prior to saving the page.

 End Period Expense: date must be entered to indicate the end date of the expense
report being submitted.
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Reimbursement Request

ing to uplozd 2 file that does not comply with these restrictions will result in errors an

files. file types are Microsoft Word (.doc / .doc) and Adobe PDF. Files must be less than 10ME (10,000 KB) in size and the file name should not include special (ie,# 5, %, etc).
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 Upload: allows user to upload supporting documentation for requested expenditures
* Note: supporting documentation not required as upload
* Must certify the reimbursement request

e Save Page: save page prior to submitting
e Submit Page: submits the reimbursement request to LDOE for approval
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Reimbursement Request

Request list(s) below and press one of the following buttons:

Delete Request

elec 5 Fimal Approval Date
O | .

O

[0

11192021 lApproved

11072021
1012112020 |Approved

10/21/2020

Review Summary: use to review comments provided during approval process.

Select the radio button for the appropriate reimbursement request
* Select the “Review Summary Tab

Round 1

Group Staff Status

| Date
[10113:20204

[Accepted [10212029

Select the radio button next to the review group
» Select Review Checklist and the reviewer’s comments will be opened for review.
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Periodic Expenditure Report

B T Mm :
s |

Expenditure/Obligat Sobait
P ——
Program: Titlel
Budget data will only be displayed if there is an approved. at time of PER submission.
Final Approved LDE Funds Previously Reported
_ _ _ OhtiasielErpania
100 $266737 0
200 s138271 0
300 lermm S0/ 0
400 7 WMS\'Q S}J,IZ? 50
500  Other Purchased Seva $50,375 | 50
60 ‘Supplies $454,365 | 0
700 Property i $11,000 0
800 Other objects $0 0
x : Totls: $963,877 $0
Indirect Cost Approved Rate 12.5054 % Derived Rate 12.5054% $119,161 50
Totals: $1,083,038 $0

* Object Code, Obligations Expenditure description, Final Approved Budget, LDE Funds
Released and Previously Reported Obligated/Expended: pre-populated

* Accumulated Obligations/Expenditures to Date: will populate as you complete the
Expenditure/Obligation by EIC tab.
Expenditure Period End Date: select end date from dropdown for current PER.
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Periodic Expenditure Report

Amount Paid to Date by Fund Source

Grant Award (Allocation) $2,087,89%

Approved Budgat $2,087.896 3

Amount Paid To Date $822,332 e $822.332

Expenses To Date $0 Total 3822332

Balance Due LEA $0

Funds on Hand $822,332

||ﬁdw i} || Sded:mofthg!"malmdm:htmldum:ﬂmmhmmm}nﬁeLEAmdﬁormMmmdﬂpphcm)uB fore selecting the Final indicator the LEA must have all reimbursement request:
Plaase upload supporting infomuation Sles. Allowable iletypes are Mierosoft Word (doc / docx) and Adobe PDF. Files st b lssthan 10MB (10,000 K) in size nd th fil name should not include specal charactes i #, S, %, e). Atteupting to upload  filetha does not comply withthese retriction
will result in ervors and loss of imsaved data.

| Choose File |No file chosen

5/ Files:

Th:uphﬂdﬁaldzissnpty.Plﬁeuplmd:ﬂeifmquiredbyhsymhsthnitorif)wbwebmmﬁﬁgdbymﬁﬁmﬁisianuimil

* Final Expenditure: the PER should be marked final when submitting the last PER for the
application.

* Triggers calculation of carryover if allowed
* Upload: supporting documentation is required for PER submission
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Periodic Expenditure Report

Budget data will only be displayed if there is an approved or substantially approved application/budget at time of PER submission.
Tick _m
~ FmalApproved Budget | | I |

innc | -
Q ToDate| [ b 1|l ]| ko ][ o
ruww i 0 - | N X

,lla. E!g__—___-
[ | Accumiated 0 ToDate| [o eI 6——— 1 |b—1]b lo ]| ] | o 1| o
‘ il Approved Budget I

‘znm? —————————-

* Final Approved Budget and Previously Reported Expended/Obligated amounts: pre-
populated

* Expenditure/Obligation by EIC

* Amounts for expenditures/obligations will be entered by EIC codes
e PER amounts are cumulative
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Periodic Expenditure Report

Certification of Report

[0 TheLEAis cerifying the data being submitted i and complete to the best of my b

Note: Only ¥ i it this Report for the LEA can save this certificat

Expenditure/Obligation Title
Submit
The Consistency Check must be successfully processed before you can submit your application.
Subrecipient Business Manager
Subrecepient Administrator
Appropriation Control Review

Consistency Check: all errors cleared to submit the PER.
* Once consistency check is clear, the “Submit” button will be visible.
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Indirect Cost (IDC)

* Indirect Cost Rate is calculated by LDOE based on information provided by the school

system.
* |DCis recalculated each year
*  Two types of IDC
* Restricted
e Unrestricted

* |IDCis paid out based on the amount of funding requested on the reimbursement

Payments usesaDe' IDC Ra _ ate yyout of IDC
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Calculating Maximum IDC Amount

Calculating Maximum IDC Amount

Allocation 5 1,500,000

IDC Rate 12,7154

IDC Rate 6.4301

IDC Rate/100 0.127154

IDC Rate/100+1 1.127154

Allocation / (IDC/100+1) 5 1,330,785 |Direct Charge Funding
Allocation - Direct Charge Funding S 169,215 [Maximum IDC

e Can use to identify the amount of direct charge that can be budgeted in the Budget
Detail if MAX IDC will be claimed.
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Budget Indirect Cost

Programs: |Titlel E

Total Direct Costs ' 963,877

- *Excluded Costs 11,000

|::>Modiﬁed Total Direct Costs 952,877

Indirect Cost Rate % 12.5054 j

[ Maximum Indirect Cost 119,161
Indirect Cost 119161

Total Budgeted $1,083,038

Total Budgeted 1,512,147

Allocation Remaining | 0

e Excluded Costs
* Expenditures coded to Object Code 700 are automatically excluded
* Any expenditures where the MTDC box has been checked are included in the

exclusions
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Ind

rect Cost

Total Direct Costs 1,011,817
- *Excluded Costs $0
ified Total Direct Costs 1.011.817
Indirect Cost Rate % 7.3344
imum Indirect Cost 74,211
Indirect Cost 74210
Total Budgeted $1.086,027
Total Budgeted 2,094 923
Allocation Remaining 0
= Posterbooks, Sta|  Fards, Notebooks, Higl  phters, Pencils, Sticky Notes, Markers, Glue Sticks, Pens, Reading Materials, Index Cards, Card Case, b
olders, Test Easel Pad, Flip ] Scale, Digitsl Timer, Yard Bell, Clipboards, Geometry Posters, Motivational Post Cards, Erasers, 2
Cost Rate 73344 % Rate 7.2353 % | 3342576

* Reimbursement Request
* |IDC Approved Rate: approved rate for the school system.
* Derived Rate: reflects rate based on budgeted amount of IDC versus Max IDC
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Fiscal Review Guidance



https://louisianabelieves.com/docs/default-source/district-support/fiscal-review-guidance.pdf?sfvrsn=3cdc6218_2

Closing

P

* Astime permits, participants will use the eGMS Test environment to interact with the
different components of eGMS.

e Participants will be able to utilize the basic functionality of eGMS.

e Participants will have a deeper understanding of the logically flow of the navigation of
eGMS.
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Contact Information

Federal Support and Grantee Relations
Bernell Cook

Executive Director
bernell.cook@la.gov

Randy Littleton
Chief of Staff FSGR
randy.littleton@Ila.gov

Susan Andre
Grants Management Supervisor
susan.andre@Ia.gov
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